NORTH PUTNAM HIGH SCHOOL
MISSION STATEMENT OF NORTH PUTNAM HIGH SCHOOL
Our mission is to provide relevant and rigorous student centered instruction in a safe environment
while developing and maintaining positive relationships with all members of our community. Using
varied instructional strategies, we expect all students to become responsible learners who are held
accountable for their academic, social, and emotional progress.

HANDBOOK STATEMENT
The rules in this handbook are in addition to the school’s board, discretionary authority to maintain
safety, order, and discipline inside our school zone. These rules support, but do not limit, the
administration’s authority. When a conflict arises between board policy and this student handbook,
the board policy will prevail. The handbook is still subject to change due to revisions in state law
and Board policy.

NORTH PUTNAM HIGH SCHOOL IMPROVEMENT GOALS
Students will improve their Algebra I skills.
All students will improve their writing application skills.
Jason A. Chew, Principal
Levi Yowell, Assistant Principal
Lauren Alspaugh, Director of Guidance
Jesse Winger, Guidance Counselor
Roger Busch, Athletic Director

WELCOME
Dear Cougar Students and Parents:
Welcome to the 49th year of educational opportunities at North Putnam High School. We are
pleased that you are a part of this tradition.
Many opportunities for educational and personal growth, through academic and extracurricular
experiences, are awaiting you. The choices that you make during your high school career may
affect how attainable your future career aspirations will be. Place challenging and worthy
expectations upon yourself. Be responsible for striving to meet these expectations.
The staff looks forward to providing a positive learning environment to enhance your chances for a
successful school experience. We have a wide range of academic, athletic, and social offerings.
We encourage you to identify a role in the school that will enable you to enjoy what you are doing
and to develop ways to contribute to others. We are committed to making our educational setting
among the best available; one which has an atmosphere of caring and learning.
Let’s continue to strive to make North Putnam a friendly place for all types of students, an
enthusiastic environment for academic and extracurricular competitions, and a place for individual
growth. By working together and maintaining good communication, we can help make our school
the best it can be.
For more information regarding the school and the staff directory, please access the school’s
website at http://www.nputnam.k12.in.us/np-high-school-home.

ACCREDITATION
NPHS is a member of the North Central Association of Secondary Schools and Colleges, a
subsidiary of AdvancEd.

SCHOOL MASCOT AND COLORS
Our mascot is the Cougars, and our school colors are Tennessee Burnt Orange and Navy Blue.

SCHOOL SONG
The school song is to the tune of Minnesota Rouser from the University of Minnesota.
Hail North Putnam, Hats off to thee
To the Cougars, True we shall ever be
Firm and Strong, United are we
Rah, Rah, Rah, North Putnam High
Sing your praises to the sky
Rah for North Putnam High!

SCHOOL PUBLICATIONS
The NPHS newspaper is the Cougar Express, and the NPHS yearbook is the Cougar Showcase.

NORTH PUTNAM COMMUNITY SCHOOL CORPORATION
ADMINISTRATION OFFICE
P.O. BOX 169
BAINBRIDGE, INDIANA 46105
PHONE 765/522-6218

TELEPHONE DIRECTORY
North Putnam High School ................................................................................................ 765-522-6282
Administrative Office ......................................................................................................... 765-522-6218
Bainbridge Elementary ....................................................................................................... 765-522-6233
Roachdale Elementary ....................................................................................................... 765-522-1732
North Putnam Middle School ............................................................................................. 765-522-2900
High School Athletic Department ....................................................................................... 765-522-6282
Food Service ...................................................................................................................... 765-522-2900
Technology Department ..................................................................................................... 765-522-6282
Maintenance, Grounds ....................................................................................................... 765-522-0608
Maintenance, Buildings ...................................................................................................... 765-522-3009
Transportation .................................................................................................................... 765-522-6220
Old National Trail Special Services.................................................................................... 765-653-2781

NORTH PUTNAM COMMUNITY SCHOOL CORPORATION
NON-DISCRIMINATION POLICY STATEMENT
(REFERENCE: BOARD POLICY 10100)
The North Putnam Community School Corporation is committed to equal opportunity and does not
discriminate on the basis of age, race, color, religion, sex, handicapping conditions, or national
origin including limited English proficiency, in any employment opportunity, educational program, or
student activity. No person is excluded from participating in, denied the benefits of, or otherwise
subjected to unlawful discrimination on such basis in any employment practice, educational
program, or student activity.
If you believe that the North Putnam Community School Corporation or any of the corporation’s
staff has inadequately applied the principles and/or regulations of (1) Title VI of the Civil Rights Act
of 1964, (2) Title IX of the Education Amendment Act of 1972, and/or (3) Section 504 of the
Rehabilitation Act of 1973, or the Americans with Disabilities Act, you may present a complaint,
which shall be referred to as a grievance, to one of the civil Rights compliance coordinators listed
below:

Title IX Coordinator
Superintendent
300 North Washington Street
Bainbridge, Indiana 46105
765-522-6218

Civil Rights Compliance Officer
Superintendent
300 North Washington Street
Bainbridge, Indiana 46105
765-522-6218

Section 504 Coordinator
Coordinator of Special Education
Ms. Lynn Scott
300 North Washington Street
Bainbridge, Indiana 46105
765-522-6218
Building Level Violations - Building Principal
Corporation Level Violations - Superintendent

NORTH PUTNAM COMMUNITY SCHOOL CORPORATION
CENTRAL OFFICE
300 North Washington
P.O. Box 169
Bainbridge, IN 46105
NORTH PUTNAM MIDDLE SCHOOL
8905 North County Road 250 East
Roachdale, IN 46172
ROACHDALE ELEMENTARY SCHOOL
305 South Indiana Street
Roachdale, IN 46172

NORTH PUTNAM HIGH SCHOOL
8869 North County Road 250 East
Roachdale, IN 46172
BAINBRIDGE ELEMENTARY
412 South Washington Street
Bainbridge, IN 46105
TRANSPORTATION
125 West Seminary Street
Bainbridge, IN 46105

ASSISTANCE INFORMATION
The list below indicates some of the more frequent questions or problems of students and the
place or person where help may be obtained:
Athletic Eligibility

Athletic Director

Book Rental/Refunds

Treasurer

Change of Address

Student Services

Driver Registration

Assistant Principal

Free/Reduced Lunch

Treasurer

Illness

Health Aide

Locker Problems

Student Services

Lost and Found

Student Services

Personal Problems

Guidance

Schedule Problems

Guidance

Supplemental Insurance Main Office
Transcripts

Guidance

FAMILY EDUCATION RIGHTS AND PRIVACY ACT
(FERPA)
The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a
Federal law that protects the privacy of student education records. The law applies to all schools
that receive funds under an applicable program of the U.S. Department of Education.
FERPA gives parents certain rights with respect to their children’s education records. These rights
transfer to the student when he or she reaches the age of 18 or attends a school beyond the high
school level. Students to whom the rights have transferred are “eligible students.”
The North Putnam Community School Corporation maintains records on all students who have
attended and are presently attending schools of the Corporation, said records are directly related to
the students. FERPA has established parental and student rights with respect to “education
records.” The statutory definition of this term is as follows:
(i) Contains information directly related to a student; and
(ii) Are maintained by an educational agency or institution or by a person acting for such
agency or institution.
Records, which are not to be considered “education records”, include:
(1) Records in the sole possession of the maker of the record accessed and revealed only
to a substitute and not shared with others;
(2) Records of a law enforcement unit that was created by that law enforcement unit
specifically for law enforcement purposes;
(3) Records made and maintained in the normal course of business which relate
exclusively to a person who is employed by an educational agency in that person’s
capacity as an employee and are not available for use for any other purpose; and
(4) Records of a person who is eighteen (18) years of age or older which are made or
maintained by a physician, psychiatrist, psychologist, or other recognized professional
or paraprofessional capacity which are made, maintained, or used only in connection
with the provision of treatment to the student.
(5) Parents or eligible students have the right to inspect and review the student’s
education records maintained by the school. Schools are not required to provide
copies of records unless, for reasons such as great distance, it is impossible for
parents or eligible students to review the records. Schools may charge a fee for
copies.
Schools are required by FERPA to:
(1) provide a parent with an opportunity to inspect and review his/her child’s education
records within 45 days of the receipt of a request
(2) provide a parent with copies of education records or otherwise make the records
available to the parent if the parent, for instance, lives outside of commuting distance
of the school

(3) redact the names and other personally identifiable information about other students
that may be included in the child’s education records.
(4) Parents or eligible students have the right to request that a school correct records
which they believe to be inaccurate or misleading. If the school decides not to amend
the record, the parent or eligible student then has the right to a formal hearing. After
the hearing, if the school still decides not to amend the record the parent or eligible
student has the right to place a statement with the record setting forth his/her view
about the contested information.
(5) Generally, schools must have written permission from the parent or eligible student in
order to release any information from a student’s education record. However, FERPA
allows schools to disclose those records, without consent, to the following parties or
under the following conditions (34 CFR § 99.31):
o School officials with legitimate educational interest;
o Other schools to which a student is transferring;
o Specified officials for audit or evaluation purposes;
o Appropriate parties in connection with financial aid to a student;
o Organizations conducting certain studies for or on behalf of the school;
o Accrediting organizations;
o To comply with a judicial order or lawfully issued subpoena;
o Appropriate officials in cases of health and safety emergencies; and
o State and local authorities, within a juvenile justice system, pursuant to specific
State law.
Schools may disclose, without consent, “directory” information such as a student’s name, address,
telephone number, date and place of birth, honors and awards, and dates of attendance, which
may include distance learning or correspondence classes. However, schools must tell parents and
eligible students about directory information and allow parents and eligible students a reasonable
amount of time to request that the school not disclose directory information about them. Schools
must notify parents and eligible students annually of their rights under FERPA. The actual means
of notification (special letter, inclusion in a PTO bulletin, student handbook, or newspaper article) is
left to the discretion of each school. Schools may also disclose information in connection with an
emergency if necessary to protect the health or safety of a student.
North Putnam Community School Corporation has designated the following information as
directory information:
• Student’s name
•
Photograph
• Student ID number or user ID
•
The most recent educational agency or
for accessing the district’s
institution attended
electronic systems
•
Grade level
• Enrollment status
•
Degrees, honors, and awards received
• Participation in officially recognized
•
Date and place of birth
activities and sports
•
Major field of study
• Address
•
Dates of attendance
• Telephone listing
•
Weight and height of members of
• E-mail address
athletic teams
The right to consent to disclosures of personally identifiable information contained in the student’s
education records, except to the extent that FERPA authorizes disclosure without consent. One
exception, which permits disclosure without consent, is disclosure to school officials with legitimate
educational interests. A school official is a person employed by the School as an administrator,

supervisor, instructor, or support staff member (including health or medical staff and law
enforcement unit personnel); a person serving on the School Board; a person or company with
whom the School has contracted to perform a special task (such as an attorney, auditor, medical
consultant, or therapist); or a parent or student serving on an official committee, such as a
disciplinary or grievance committee, or assisting another school official in performing his/her tasks.
A school official has a legitimate educational interest if the official needs to review an education
record in order to fulfill his/her professional responsibility. Upon request, the School discloses
education records without consent to officials of another school district in which a student seeks or
intends to enroll. Personally identifiable information includes biometric records such as fingerprints,
retinal scans, and handwriting.
Policies of the Corporation for reviewing and expunging these records:
A. The Act concerns the student record of both elementary and secondary schools.
B. The parents’ rights under the Act extend until the student is 18 years of age or is enrolled in a
post high school institution; thereafter, only the student himself may exercise the rights.
C. Parents, students, and legal guardians have a right to examine the student records at
reasonable times during the school years.
D. A record is kept with each student record showing who examined it, the date on which it was
examined, and the purpose of the examination.
E. Certain persons may examine student records without a parent’s consent; these include school
officials, including teachers who have “legitimate educational interest”, officials of other schools
or school systems where a transfer is made, and certain representatives of the state and
federal government.
Superintendent of Schools
Administrative Assistants
Principals
Assistant Principals
Director of Food Services
Director of Transportation
Athletic Directors
Student Teachers
All Certified Teachers
School Counselors
School Psychologists
Social Workers
Student Assistance Coordinator
Occupational/Physical Therapists
Data Managers
Nurses
Any employee of the Corporation not named on this list must receive permission from
the Superintendent prior to accessing any information.
F. Any person may receive the records, if the parents execute a written consent specifying the
records to be released, the reason for such release, and the person to whom they are to be
released. A copy will be sent to the parents in such case if requested; the parents may also
request and receive a copy of any student record forwarded to another school or school
system with a transfer.
G. A copy may be furnished pursuant to a court order of subpoena but only if the parents are
given advance notice.
H. Schools in the North Putnam Community School Corporation will forward education records
including suspension and expulsion disciplinary records to other schools (private or public) in
which any elementary or secondary student seeks or intends to enroll on a full or part-time
basis.
I. If educational records are provided for use as part of a study, the board will enter an
agreement with the research that describes how records will be handled and
returned/destroyed within the defined scope of the study.
The Procedure established for reviewing the school records:
A. Requests to review school records shall be made by a written request to the principal of the
appropriate school. Printed request forms are available at the school, but written requests may

be made other than on the provided form.
B. The written request must be completed prior to the review of the school record. (This form
becomes a part of the student’s record thereafter.)
C. The principal shall have the records available for review and inspection within ten (10) days
after the request has been made and, in any event, no later than forty-five (45) days.
D. The principal shall make provision for assistance in the interpretation of the records.
Cost for student record review:
A. There shall be no fee or costs for reviewing the student records at the school.
B. Copies of the student record shall be furnished to the parent or eligible student upon request,
and said copies shall be reproduced at cost to the parent or eligible student.
Release of records to other school districts:
Schools in North Putnam Community School Corporation disclose education records without
consent to officials of another school district in which a student seeks, or intends to enroll. This
includes those students’ disciplinary records that concern student misconduct relating to the health
or safety of the student, other students at the school and members of the school community. The
discipline records apply only to those that resulted in suspension or expulsion or for the violation of
a misconduct rule that relates to a safety or health concern of the school.
Release of education records to law enforcement agencies:
USA Patriot Act permits school to disclose without consent or knowledge of the parent or student
“personally identifiable information from the student’s educational records to the Attorney General
of the United States or his/her designee in response to an ex parte order in connection with the
investigation or prosecution of terrorism crimes specified in sections 2332(gX5)(B) and 2331 of the
title 18, U.S. Code.
Federal Grand Jury Subpoena: Schools may disclose educational records to the designee in a
Federal grand jury subpoena without parental or student notification or recordation if so ordered by
the court.
Law Enforcement Subpoena: The same rules apply as to Federal Grand Jury Subpoenas except
that in the case of an agency subpoena, schools have the option of requesting a copy of the good
cause determination.
All other Subpoenas: For all other subpoenas, including federal grand jury or law enforcement
subpoenas in which the court does not specifically order nondisclosure, prior to disclosing
personally identifiable information from a student’s education record, schools must make a
“reasonable effort to notify the parent or eligible student of the order or subpoena in advance of
compliance, so that the parent or eligible student may seek protective action.”
Release of Directory Information to Military Recruiters:
Schools are required to provide students’ names, addresses, and telephone listings to military
recruiters when requested. This requirement is subject to parental “opt out” rights.

PROTECTION OF PUPIL RIGHTS AMENDMENT
(PPRA)
The Protection of Pupil Rights Amendment (PPRA) (20 U.S.C. § 1232h; 34 CFR Part 98) applies to
programs that receive funding from the U.S. Department of Education (ED). PPRA is intended to
protect the rights of parents and students in two ways:
It seeks to ensure that schools and contractors make instructional materials available for inspection
by parents if those materials will be used in connection with an ED-funded survey, analysis, or
evaluation in which their children participate; and
It seeks to ensure that schools and contractors obtain written parental consent before minor
students are required to participate in any ED-funded survey, analysis, or evaluation that reveals

information concerning:
1. Political affiliations;
2. Mental and psychological problems potentially embarrassing to the student and his/her family;
3. Sex behavior and attitudes;
4. Illegal, anti-social, self-incriminating and demeaning behavior;
5. Critical appraisals of other individuals with whom respondents have close family relationships;
6. Legally recognized privileged or analogous relationships, such as those of lawyers, physicians,
and ministers; or
7. Income (other than that required by law to determine eligibility for participation in a program or
for receiving financial assistance under such program).
Parents or students who believe their rights under PPRA may have been violated may file a
complaint with ED by writing the Family Policy Compliance Office. Complaints must contain
specific allegations of fact giving reasonable cause to believe that a violation of PPRA occurred.
The Family Policy Compliance Office in the U.S. Department of Education administers both FERPA
and PPRA. Parents and/or eligible students who believe their rights have been violated may file a
complaint with
Family Policy Compliance Office
US Department of Education
400 Maryland Avenue, SW 20202-4605
Washington, DC
www.ed.gov/officec/OM/fpco

STUDENT SUBMISSION TO SURVEYS, PERSONAL ANALYSIS, OR EVALUATIONS OF SCHOOL
CURRICULUM (REF: BOARD POLICY 6569)
PPRA affords parents certain rights regarding our conduct of surveys, collection and use of
information for marketing purposes, and certain physical exams. These include the right to:
Consent before students are required to submit to a survey that concerns one or more of the
following protected areas (“protected information survey”) if the survey is funded in whole or in part
by a program of the U.S. Department of Education (ED):
1. Political affiliations or beliefs of the student or student’s parent;
2. Mental or psychological problems of the student or student’s family;
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating, or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family relationships;
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
7. Religious practices, affiliations, or beliefs of the student or parents; or
8. Income, other than as required by law to determine program eligibility.
Receive notice and an opportunity to opt a student out of:
1. Any other protected information survey, regardless of funding;
2. Any non-emergency, invasive physical exam or screening required as a condition of
attendance, administered by the school or its agent, and not necessary to protect the
immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or
any physical exam or screening permitted or required under State law; and

3. Activities involving collection, disclosure, or use of personal information obtained from students
for marketing or to sell or otherwise distribute the information to others.
Inspect, upon request and before administration or use:
1. Protected information surveys of students;
2. Instruments used to collect personal information from students for any of the above marketing,
sales, or other distribution purposes; and
3. Instructional material used as part of the educational curriculum.
These rights transfer from the parents to a student who is 18 years old or an emancipated minor
under State law.
North Putnam Community School Corporation has developed and adopted policies, regarding
these rights, as well as arrangements to protect student privacy in the administration of protected
information surveys and the collection, disclosure, or use of personal information for marketing,
sales, or other distribution purposes. For surveys and activities scheduled after the school year
starts, parents will be provided reasonable notification of the planned activities and surveys listed
below and be provided an opportunity to opt their child out of such activities and surveys. Parents
will also be provided an opportunity to review any pertinent surveys.

EQUAL EDUCATION OPPORTUNITY
(REF: SCHOOL POLICY 10100)
It is the policy of this Corporation to provide an equal education opportunity for all students.
Any person who believes that the School or any staff person has discriminated against a student
on the basis of race, color, creed, age, disability, religion, gender, ancestry, national origin, place of
residence within the boundaries of the Corporation, or social or economic background, has the
right to file a complaint. A formal complaint may be made in writing to the School Corporation’s
Compliance Officer listed below:
Mr. Daniel Noel, Superintendent
765-522-6218
The complaint procedure is described in Board Policy 10100.
The complaint will be investigated and a response, in writing, will be given to the concerned person
within five (5) working days. The Compliance Officer may provide additional information concerning
access to equal education opportunity. Under no circumstances will the Corporation threaten or
retaliate against anyone who raises or files a complaint.

SPECIAL EDUCATION
The School provides a variety of special education programs for students identified as having a
disability as defined by the Individuals with Disabilities Education Act (IDEA). A student can access
special education services only through the proper evaluation and placement procedure. Parent
involvement in this procedure is required. More importantly, the School encourages the parent to
be an active participant. To inquire about the procedure, a parent should contact the school
counselor or assistant principal.

HOMELESS STUDENTS
Homeless students will be provided with a free and appropriate public education in the same
manner as other students served by the Corporation. Homeless students are eligible to receive
transportation services, participate in education programs for students with disabilities or limited
English proficiency, participate in gifted and talented programs, and receive meals under school
nutrition programs. Homeless students will not be denied enrollment based on lack or proof of
residency. For additional information contact the North Putnam Community School Corporation
Central Office at 765-522-6218.

AMERICANS WITH DISABILITIES ACT – SECTION 504
The American’s with Disabilities Act (A.D.A.) and Section 504 of the Rehabilitation Act requires the
School to ensure that no individual be discriminated against on the basis of a disability. This
protection applies not just to the student, but all individuals who have access to the Corporation’s
programs and facilities.
Students with disabilities who do not qualify for IDEA may be served within the regular education
program with an accommodation plan developed through an interactive dialogue between the
School, the student and the student’s parent(s). Parents who believe their child may have a
disability that interferes substantially with the child’s ability to function properly in School, should
contact the school counselor or assistant principal.

SCHOOL DAY
Student attendance hours are 8:15 a.m. to 3:17 p.m. If a student arrives after 11:45 a.m. or leaves
before 11:45 p.m. he/she will be marked absent for one-half day. A student being signed out for a
portion of the instructional day that is less than one-half day will be marked as absent for periods
missed. Students that have any absences or tardy marks are not eligible for perfect attendance
awards.

STUDENTS RIGHTS AND RESPONSIBILITIES
The rules and procedures of the School are designed to allow each student to obtain a safe,
orderly, and appropriate education. Students can expect their rights will be protected and that they
will be treated with fairness and respect. Likewise, students will be expected to respect the rights of
their fellow students and the staff. Students will be expected to follow staff members’ directions and
obey all school rules. Disciplinary procedures are designed to ensure due process (notice and a
fair hearing) before a student is disciplined because of his/her behavior.
Parents have the right to know how their child is succeeding in school and will be provided
information on a regular basis and as needed, when concerns arise. Many times it will be the
responsibility of the student to deliver that information. If necessary, the U.S. Mail or hand delivery,
email or the phone may be used to insure contact. Parents are encouraged to establish
constructive communication channels with their child’s teachers and support staff and to inform the
staff of suggestions or concerns that may help their child better accomplish his/her educational
goals.
The staff expects students to arrive at School prepared to learn. It is the student’s responsibility to
arrive on time and be prepared to participate in the educational program. If, for some reason, this is
not possible, the student should seek help from the school’s guidance counselor.

HEALTH SERVICES
SCHOOL CLINIC
A school nurse or instructional health aide is staffed in the clinic in every school building. The
school nurse or health aide will treat all injured or ill students according to guidelines from the
Indiana State Department of Health. If a student should become ill during the day, he/she should
notify the teacher. If the teacher agrees that the student is too ill to be in class, he/she will be sent
with a pass from that teacher to the clinic. Students must go to the clinic to be evaluated by the
nurse or health aide. Students who are admitted to the clinic by the nurse/health aide will be
allowed up to 20 minutes to rest before returning to class unless they are going home.
The nurse may exclude from school a student who has a communicable disease that is
transmissible through normal school contacts and poses a substantial threat to the health and
safety of the school community. The general guidelines for sending ill students home are:
temperature above 100 degrees, vomiting, diarrhea, and/or serious injury or extreme pain. A
student must be fever-free without the use of fever-reducing medication for 24 hours in order to
return to school. A student must also be free of vomiting and diarrhea for 24 hours in order to
return to school. Parents will be contacted whenever the student’s injury or illness is such that
continued attendance at school is not possible. All students leaving school during the day due to

illness must do so through the school clinic. Students may not contact parents and asked to be
picked up without the nurse’s permission. If the student does contact his or her parent and asks to
be picked up without the nurse’s approval, the absence would be unexcused. If a parent cannot be
reached, the school nurse or office personnel will call the persons listed as emergency contacts
and request that they pick up the child.

HEALTH AND SAFETY
Parents are encouraged to keep the school informed of the status of the student’s health by
communicating with the school nurse. It is crucial that any student allergies to medications and
various foods be communicated by the parent to the school nurse. Food allergies require a doctor’s
statement for special dietary needs through the cafeteria service.

IMMUNIZATIONS AND REQUIREMENTS (IC 20-8.1-7-9.5)
Whenever a student enrolls in North Putnam Community School Corporation, the
parent(s)/guardian(s) shall provide a written record of the student’s immunization. The complete
health/immunization record will be given to the school nurse upon enrollment. According to Indiana
Code (IC) 20-34- 4-5 this must be done within twenty (20) days of enrollment. Students who fail to
comply with this requirement can face removal from school until immunizations are received.
Each student should have the immunizations required by law or have an authorized waiver. State
law (I.C. 20-8.1-7-9.5) requires that every child residing in the state shall be immunized against
diphtheria, whooping cough, tetanus, measles, rubella, mumps, poliomyelitis, and Hepatitis B.
Also, all high school age students must be vaccinated against meningitis, chicken pox or have
physician documentation of proof of disease and have a current Tdap vaccination. If a student
does not have the necessary shots or waivers, the principal may remove the student or require
compliance within a set deadline. This is for the safety of all students and in accordance with state
law. Any questions about immunizations or waivers should be directed to the school’s nurse. Each
student shall provide documentation of immunizations that complies with the rules set forth by the
Indiana State Board of Health pertaining to adequate dosage and age.

INJURY AND ILLNESS (REF BOARD POLICY 6652)
All injuries must be reported to a teacher, the nurse, or the office. If minor, the student will be
treated and may return to class. If medical attention is required, the office will follow the school’s
emergency procedures and attempt to make contact with the student’s parents/guardian.
A student who becomes ill during the school day should request permission from the teacher to go to the
office. The nurse or health aide will determine whether or not the student should remain in school or go
home.
Parents will be notified of all significant head injuries and other serious injuries that occur in the
school building, on the school grounds, at practice sessions, or any other events sponsored by the
school. These incidents must be reported immediately to the person in charge followed by
communication to the principal’s office and school nurse. An accident report will be completed
within 24 hours on any student that has an injury where it is recommended by school staff that they
be evaluated by a physician, ER department or have a significant head injury or other serious
injury. A copy of all accident reports will be kept on file in the school clinic and a copy will be sent
to the Superintendent’s office.

MEDICATION POLICY
Indiana State Law (I.C. 20-34-3-18) mandates that neither prescription medications nor over-thecounter medications (such as Tylenol and cough drops) may be dispensed by school personnel
unless written permission has been granted by the student’s parent/guardian or a physician. This
means that students may not carry any medication on their person during the school day unless
the student has an acute medical condition. A student with a chronic disease or medical condition
may possess and self-administer medication for the medical condition if the school has written
permission from the parent/guardian AND physician. Otherwise, all medication must be brought to
the clinic and will be dispensed from there by designated school personnel. Students may not
transport medication to or from school. Parents must bring the medication to school and must pickup the medication from school. All medications brought to school must be turned in to the school

clinic. If a prescription medication is to be given daily or 2-3 times a day per doctor’s order, the
medication should be given at home. Authorized school personnel may administer medication
when the following directions are observed:
1. All medications shall be brought to the school office or clinic by the student’s parent/guardian
and be kept in the original container bearing the student’s name.
2. Written permission is given by the student’s parent/guardian AND physician for prescription
medications. The pharmacy label shall serve as the written consent of the physician. Written
permission from the parent/guardian shall include the student’s name, name of the medication,
dosage and time to be administered.
3. Written permission is given from the student’s parent/guardian for over-the-counter
medications including the student’s name, name of medication, dosage and time to be
administered.
4. Herbal remedies and supplements will not be dispensed by any school personnel because
these items have not been approved by the FDA.
All medicine must be in its original container. There will be no exceptions to this policy. Students
may not have medication in their pockets, lunch boxes, lockers, etc.
Students who possess or use prescription medications at school independently from the school
nurse will be subject to disciplinary action and possible expulsion from school.
At the end of the school year, medications will be disposed of the following day after the last day of
student attendance.

HEARING AND VISION SCREENING
The State of Indiana mandates screening in the areas of hearing and vision. If a student does not
pass a screening, according to state guidelines, the examiner is required to refer the child for
further testing.
Students receive hearing, vision, and speech and language development screening tests at
appropriate intervals during their school years. The results of all tests are available to parents. In
order to identify students with hearing losses, hearing tests will be given to all students in the 1st,
4th, 7th, and 10th grades, all students in special education, all students transferred from other
school districts, and all students suspected of having hearing losses. If you do not want your
child’s hearing screened, you must return a written note to your child’s school office immediately,
stating your refusal. Please address the note to the “Speech and Language Pathologist”. Vision
screenings will be done on all students in Kindergarten, 1st, 3rd, and 8th grades. Referrals will be
sent by the school nurse on those students who fail the screenings.

LICE (PEDICULOSIS)

REF. I.C. 20-34-3-9

Any student having lice/eggs shall be sent home from school. The parent will be provided a copy of
procedures to follow for treatment. School personnel will explain these procedures to the parent when
they arrive at the school to take their child (children) home. Upon returning to school, the student will be
readmitted to the classroom after their hair is checked by school personnel and the parent must provide
proof of treatment in the form of a label from lice shampoo and/or a note from a doctor stating the type of
treatment used.
Parents have the responsibility, under state law, to have their children in school when possible. Failure to
send the child to school following a reasonable amount of time (approximately five school days) may
result in the filing of educational/medical neglect charges with the county welfare department.

SECTION I – GENERAL INFORMATION
ENROLLING IN THE SCHOOL (REF: BOARD POLICY 6120)
A student may enroll if living with parent(s) or legal guardian, and if he/she is residing in the North
Putnam Community School Corporation. All legal documents (i.e. adoption, legal guardianship,

and custody) must be presented to the school office before a student can be enrolled. When
enrolling parents will need to bring:
• a birth certificate,
• court papers allocating parental rights and responsibilities, or custody (if appropriate),
• proof of residency,
• proof of immunizations.

TRANSFERRING FROM SCHOOL
If a parent is transferring a student to another school including home school, contact your local
office. Telephone numbers are found under the directory information at the front of this handbook.
1. A transfer form must be signed by teachers, media specialist, treasurer, assistant principal &
food service director to clear all accounts at North Putnam High School.
Information or answers to related questions regarding the Home School Enrollment Process please
contact Audra Hacker, Home School Liaison Indiana Department of Education, 317-232-9111.

WITHDRAWING FROM SCHOOL
1. Students under the age of 18 will not be permitted to withdraw from school without
administrative and parental approval. In a case where withdrawal is granted, the student will
be required to have an exit interview with the principal. The student must also complete all
appropriate forms.
2. If students have a ring order, picture, yearbook, fundraiser products, or other articles ordered,
they should check with the teacher involved to make necessary arrangements.

SCHEDULE CHANGES
1. The selection of an individual schedule is a serious responsibility and should be treated as
such. Counselors will meet individually with each student to plan the best possible program of
study for the coming school year.
2. Any student wishing to make a schedule change for the coming year should contact their
counselor before the end of the current school year or during the summer. A counselor is
available the first week after school is out for the summer and one week prior to the start of
school in August to discuss schedule changes.
3. All changes in schedules should be done at the end or the beginning of the school year; but
must be completed within the first week of the semester. Schedule changes will not be made
after this time except for students that are academically improving their schedule or
academically misplaced. Admission to classes after the first week is by administrative
permission.

ADDRESS CHANGES WITHIN THE SCHOOL CORPORATION
To ensure proper lines of communication we require that any enrolled student who changes
addresses within the School Corporation provide documentation of their new address. If your
address within the school corporation changes, please visit the guidance office to obtain the proper
documentation forms.

STUDENT FUND-RAISING (Ref: Board Policy 9500)
All fund-raising activities shall be approved by the principal and Board of School Trustees.
Students are not permitted to sell items for personal gain or for organizations that are not part of
the school.

MESSAGES FOR STUDENTS
It is important to keep school telephones lines open for school business and emergency calls.
Only emergency messages will be delivered to students.

EMERGENCY CLOSINGS AND DELAYS
In the event of severely inclement weather or mechanical breakdown, school may be closed or

starting time delayed. School closing, delayed starting time, or early dismissal will be announced
over the following radio and television stations: Radio –TV Channels -- 6, 8, 10, 13 and 59.
Additionally, the North Putnam website will list delays and closings. (www.nputnam.k12.in.us). The
automated phone alert system will notify parents/guardians of a cancellation or delay. If weather
closes school, then all extracurricular activities including athletic practices and games are
canceled.

SCHOOL EMERGENCY DRILLS
The School complies with all fire safety laws and will conduct fire drills in accordance with State
law. Specific instructions on how to proceed will be provided to students by their teachers who will
be responsible for safe, prompt, and orderly evacuation of the building.
Tornado drills will be conducted during the tornado season using the procedures prescribed by the
State. The alarm system for tornadoes is different from the alarm system for fires, and students will
be informed of the difference.
Safety drills will be conducted once per school year. Teachers will provide specific instruction on
the appropriate procedure to follow in situations where students must be secured in their building
rather than evacuated. These situations can include a terrorist threat, a person in possession of a
deadly weapon on school property, or other man made occurrences.

CLOSED CAMPUS
North Putnam operates as a closed campus; therefore, students are to remain in the school
building or in designated areas during school hours. Students are not allowed in parking lot areas
during school hours. Permission from administration must be obtained before a student may leave
the school grounds during the school day.

ARRIVING TO/LEAVING FROM SCHOOL
1. North Putnam High School is a closed campus. Students must not leave the school grounds
during school hours unless they follow proper procedures. To leave school, a student must
have prior permission from an administrator or their designee. Also, the parent or guardian
must be aware the student is going to leave school before the student can be released. After
administrative permission is received, a student must sign out in the office. A student who
becomes ill while at school is to report to the Student Services office to see the nurse, a
counselor, or an administrator. Students are not to make arrangements to leave school without
administrative permission.
2. Upon returning to school from an absence or an appointment, the student is required to
provide a note and to sign in on the register in the Student Services Office before going to
class.
3. Students arriving to school after first period has begun are also required to sign in at the
Student Services Office before going to class.
4. This policy also covers students in the Area 30 Career Center programs. Absence at other
schools by North Putnam students will be monitored through the Student Services office.
Students who miss the Area 30 bus must report to the high school office. Students who fail to
report to the office will be considered truant.

VISITORS & VISITOR TAGS
Students may not bring visitors to school during school hours. Room congestion, interference with
the teacher and student’s programs, and different school calendars make this rule necessary.
However, interested parents are always welcome. Parents should coordinate visits with the
student’s teacher(s). All visitors are expected to check in at the office to obtain a visitor’s tag.
Please do not be offended if you are stopped if you do not have a visible visitor’s tag displayed, as
our students’ safety and security are of the utmost concern for all of us.

PARENT VOLUNTEERS (Ref: Board Policy 9300)
For the safety of our students, all volunteers in our schools will be required to have a Criminal

History check completed prior to working with our students. The Limited Criminal History Check will
be conducted at the Central Office and will be free of charge to the volunteer. Each school makes
use of parent volunteers in ways that are most suitable for the particular building. Volunteers who
are working in the school may not bring other children.

AID FOR QUALIFIED FAMILIES
Indiana Code, Section 20-33-5-3 provides that parents of a child or children who do not have
means to furnish their child with textbooks may apply for financial assistance. Additional
information and applications for aid will be available in the school office. Please note that
consumable supply fees are not included in state assistance.

GUIDANCE SERVICES
1. Guidance services which may be provided through individual meetings or group counseling are
organized services and activities of North Putnam, which help you:
a. Evaluate your abilities, achievements, aptitudes, interests, needs and values.
b. Become familiar with courses available to you.
c. Make decisions about your high school program of studies.
d. Plan for your future: whether work or further education.
e. Make the best adjustment to school situations, other pupils, and teachers.
f. Think through your personal problems.
g. Utilize the guidance services as an academic and personal resource.
2. Scholarship and loan information is also available in the guidance area. Many post-high
school scholarships and loans are available. Some are based upon a student’s academic
record and test scores, some upon need, and some upon a combination of record and need.
In addition to college and university scholarships and loans, hundreds are offered by states,
the federal government, private individuals, private companies, and foundations. While
students and parents are responsible for initiating applications for scholarships and loans, a list
of these may be noted in the reference material in the guidance office.
3. College application and financial aid information to most post-high school institutions is
available online at www.collegeboard.com.

STUDENT ENTRY TO STUDENT SERVICES
Students are to enter the school clinic and areas from the east hallway. Students are to use the
west hallway to enter the guidance office. The hall between the main office and student services is
reserved for interoffice traffic.

WORK PERMIT ISSUANCE
A. Every employer must secure an employment certificate before any gainfully employed minor
14, 15, 16, or 17 years of age is permitted to work. This includes minors who are 16 or 17
years of age and no longer enrolled in school. (Exception: minors under the age of 18 and
graduated from high school do not require certificates.)
1. An employment certificate may be denied a minor whose school attendance is not in good
standing or whose academic performance does not meet the school corporation’s
standard. A student is eligible for a work permit if he or she has achieved the following
conditions:
a. Less than five (5) days unexcused absences from any class during a semester.
b. Not failing any course in the previous grading period.
c. Exceptions are subject to administrative approval.
2. Once issued, the issuing school may revoke an employment certificate, if there is a
significant decrease in the minor’s grade point average or school attendance.
B. Obtaining Employment Certificates: the assistant principal is the issuing officer appointed to

handle all aspects of employment certificates. The minor must follow this procedure:
1. Obtain an Intention to Employ form from the school office.
2. The employer completes the Intention to Employ form.
3. The minor presents the form to his/her parents or guardian for a signature.
4. The minor presents the completed, signed, Intention to Employ card to the school office.
5. The employment certificate is completed by the secretary and given to the minor.
6. The minor presents the employment certificate to the employer.

WORKER PERMIT REVOCATION
Indiana Code 20-33-8
1. The issuing officer may revoke an employment certificate issued under this chapter if the
issuing officer determines that there has been a significant decrease in the student’s grade
point average since the issuance of the permit.
2. A student whose employment certificate is revoked under subsection (a) is entitled to a
periodic review of the student’s grade record to determine whether revocation should
continue. A periodic review may not be conducted less than one (1) time each school
year.
3. If upon review the issuing officer determines that the student’s grade point average has
improved substantially, the issuing officer may reissue an employment certificate to the
student.
4. A student may appeal the revocation of an employment certificate under subsection (a) or
the refusal to reissue an employment certificate under subsection (c) to the school
principal.

DENIAL OF WORK PERMIT
Indiana Code 20-33-8
1. An issuing officer may deny a certificate to a child whose attendance is not in good standing; or
whose academic performance does not meet the school corporation’s standard.
2. Within five (5) days, the issuing officer shall send a copy of the employment certificate to the
department of labor. The issuing officer shall keep a record in his office of each employment
certificate issued.
3. A student may appeal the denial of a certificate under subsection (a) to the school principal.

CAFETERIA/FOOD SERVICES
CAFETERIA/FOOD SERVICE
All students eat in the cafeteria whether they purchase a lunch from school or bring lunch from home. The
menu is published in the school’s newsletter and in the local paper. This allows the parent and student to
choose the days the student wishes to purchase lunch. Breakfast is served in the cafeteria from 7:45 a.m.
to 8:00 a.m., and is available for any student. Students are to display appropriate courtesy and manners
while in the cafeteria. This includes entering and leaving the cafeteria, and eating in a quiet, orderly
manner, keeping the area clean, etc.
2017 - 2018 Student Prices
Breakfast: $1.75
Lunch: $2.90

BREAKFAST AND LUNCH PAYMENT
Breakfast and lunch payment are collected by cafeteria personnel. Parents sending checks to
school for lunch payment are encouraged to write their child’s first and last name on the memo line
of the check to assist the school in entering the money into the student’s account. Checks for
lunches should only be made out for the cost of lunches, and may not include money for payment
of other items related to the school. Parents should send payment in an envelope with the
student’s name, child’s cafeteria identification number, his/her teacher’s name, and what is being

purchased (e.g., number of lunches and number of extra milk). When possible, parents are
encouraged to pay for lunches on a weekly, monthly, or yearly basis. Students who forget to bring
their lunch money will be allowed to charge their lunches for two days before notification is sent
home. Lunch prices will be announced by the newspaper and school newsletter at the start of the
school year. Milk and dessert are included in the price of a purchased lunch. Extra milk and
sandwiches are available at additional costs.

FREE AND REDUCED LUNCH PROGRAM
Applications for the free and reduced lunch program are available through the school’s office. This
program provides for free lunches, or lunches at a reduced price, for those families qualifying based
upon income. Families participating are required to report any changes in income to the school’s
office when they occur. All information is treated confidentially. Students who receive these benefits
are identified only to the teacher, office personnel and cafeteria cashier. Should a family experience a
drop in income during the school year, qualifying them for the free and reduced lunch program, they
may complete and application. This may be done at any time during the school year. Participation
begins with the approval of a completed application.

SPECIAL DIETARY NEEDS
Each special dietary request must be supported by a statement, which explains the food
substitution that is requested. A Physician, licensed to practice in the State of Indiana, must sign
the statement. The medical statement must include an identification of the medical or other special
dietary condition which restricts the child’s diet, the food or foods to be omitted from the child’s diet;
and the food or choice of foods to be substituted. Diet orders should be renewed every year to
reflect the current dietary needs of the child.

VENDING MACHINES
Vending machines are available for the convenience of the student body. Each student must
observe the following regulations for their use:
1. Federal law prohibits the use of vending machines while lunch is being served.
2. Food and drink are not allowed in the classroom, unless specific permission is given by
administration.
3. Dispose of all litter in waste containers.
4. Don’t mistreat vending machines.
5. Please report machine malfunctions to the office.
6. Students may access vending machines before/after school only.

FOOD AND BEVERAGE POLICY
There is to be no drinks other than water/flavored water in the classrooms, the academic hallways,
or the student locker areas. Drinks purchased and brought from outside the school building are not
permitted. High Energy caffeine drinks are not permitted in the building. Teachers reserve the
right to permit or refuse water bottles in the classroom.

CAFETERIA PROCEDURES
1. The school cafeteria is maintained as a vital part of the health program of North Putnam High
School. To encourage good nutrition, a well-balanced lunch is offered at a reasonable price.
2. The lunchroom management and your fellow students will appreciate your cooperation in:
a. Depositing all lunch litter in wastebaskets
b. Returning all trays and utensils to the dishwashing area.
c. Leaving the table and floor around your place in a clean condition for others. No food may
be taken from the cafeteria.
d. Throwing food, paper, or other items in the cafeteria is forbidden.
e. Tables should not be moved and all chairs should be placed back under the tables.
f. Food deliveries to school by vendors are not permitted during the school day.

g. Moving ahead of other students in the lunch line is unacceptable behavior.
h. No loans (or charges) for breakfast or lunch will be allowed.
3. Students are not permitted to leave the school campus during their lunch periods. They may
remain in the cafeteria; designated areas outdoors, visit the guidance office by appointment, or
go to the media center provided they have a pass from a teacher. Students are not to be in
any other areas of the building during their lunch period.
4. Students will use the provided thumb scanners to access their account.

COMMUNICATION
PARENT/TEACHER COMMUNICATION
Parent/Teacher communication is an important aspect of a student’s success in school. Your
child’s classroom teacher will communicate with you on a regular basis regarding your child’s
progress. Parents are welcome and encouraged to come and talk to their child’s teacher and
principal. Appointments must be made to coincide with the teacher’s schedules. Please make
appointments through the school secretary or principal.

TWO-WAY EXCHANGE
Communication between the home and the school is imperative. Students, while not necessarily
intentional, may perceive things at school differently than what took place. Should your child
convey anything that disturbs you about what has taken place at school or in the classroom; you
are strongly encouraged to contact the classroom teacher for information.
Parents are strongly urged to follow the proper lines of communications. If a problem or question
develops in a classroom or on a bus, parents should contact the appropriate classroom teacher or
bus driver. If the parent is not satisfied with that contact, or if the question or the problem concerns
an aspect of the school, the principal should be contacted. If parents are still unsatisfied with the
outcome, the Superintendent of Schools may be approached with the concern. If after contacting
the Superintendent of Schools, the concern has not been addressed, parents may approach the
School Board with the concern.

MATERIALS
SCHOOL EQUIPMENT
School equipment, such as books, desks, chairs, walls, restroom facilities, etc. are to be treated
with care. This will help to ensure the maximum use of the items for generations to come.
Students are not to deface or damage school property by writing, carving, breaking, attaching nonremovable items, etc. which would cause for replacement or extensive repair of school property.
Parents of students guilty of this will be held responsible.

TEXTBOOKS
North Putnam High School students will be furnished with the books necessary to participate in the
academic program. The textbook rental fees for the year are published prior to the start of school
each year. Parents are encouraged to complete payment of textbook rental as quickly as possible.
Parents in need of assistance, or an arranged payment plan, should contact the high school office.
If a textbook is lost, the student will be given a copy of the lost textbook. However, the child will be
charged the replacement cost of the lost book. If the textbook is found, after it has been paid for,
the student/parent will be reimbursed. Should a student withdraw from North Putnam Community
Schools during the school year, parents may obtain a prorated refund of textbook rental charges,
determined at the time of withdrawal. Fees are non-refundable.

MEDIA CENTER BOOKS
Students are responsible for the books that are borrowed from the media center. If a book is
damaged beyond repair, the student is expected to notify the media specialist that the book is
damaged. The student/parent will pay the replacement cost of the damaged book. If a book is lost
(overdue for approximately six weeks), the parents will be notified by letter that the book(s) are

missing. The student/parent is responsible for the replacement cost of any lost book. Once a
student is notified that he/she has a lost book and is responsible for payment, the student is not
allowed to check out books. When a book is paid for or returned, the student may resume
borrowing books. If a lost book is found after it has been paid for, the student/parent will be
reimbursed.

BUS PASS PROCEDURES
If a student must ride home on a different bus for emergency reasons or get off the bus at a
different stop, he/she shall have a pass from the school office. Students must bring a verifiable
note from their parents explaining the reason for the requested pass, bus number, and destination.
If a student does NOT have a note, he/she will be sent home on his/her regular bus.

SECTION II – ACADEMICS
CURRICULUM AND INSTRUCTION
HONOR ROLL
The honor roll is prepared and published at the close of each grading period. Honor roll eligibility is
based on a grade average in all subjects. The following grade-point average determines honor roll
status:
4.00 to 3.67 - High Honor Roll (Special Recognition of All A’s)
3.66 to 3.00 - Honor Roll (All A’s and B’s only.)

CLASS RANK
The rank in class is calculated on the basis of semester grades in academic subjects. Academic
subjects are those subjects in which one (1) credit may be earned per semester. Points are
assigned as follows:
A/A+
4.00
B2.67
D+
1.33
A3.67
C+
2.33
D
1.00
B+
3.33
C
2.00
D0.67
B
3.00
C1.67
F
0.00
Class rank is figured on the cumulative grade point average for each student at the end of the
fourth semester and sixth semester. The final rank in class and final GPA is calculated after the
student has completed his/her final semester. The student with the highest grade point average
based on 8 semesters of course work is the class valedictorian, and the student with the second
highest grade point average based upon 8 semesters of course work is the class salutatorian.
Individual class rank is available to the student at the Student Services office after his/her fourth
semester. Students are encouraged to consult with the guidance counselors to check the
computation of their class rank.

GRADE CLASSIFICATION BY CREDITS
9th Grade Student 0 - 9 credits
11th Grade Student 21 – 30 credits

10th Grade Student 10 – 20 credits
12th Grade Student 31+credits

GRADING SYSTEM
North Putnam High School has adopted the following grading system:
A+
100
B
82-87
C70-71
F
0-59
A
92-99
B80-81
D+
68-69
Inc
Incomplete
A90-91
C+
78-79
D
62-67
W/F
Withdrawal
B+
89-88
C
72-77
D60-61
/Fail
Grades are based on the quantity and quality of the work and the effort, citizenship, and attitude of
the student. Each semester is divided into two grading periods. These two grading periods and the
semester exam are combined to determine the final semester grade. Each grading period is worth

40% of the semester grade, and the final exam is worth 20%.

WEIGHTED GRADE SYSTEM
Advanced Placement classes have been identified as the more challenging and difficult courses
offered at NPHS. These courses will be considered weighted courses and will receive an extra
Quality point when figuring grades.
The major reasons for implementing the weighted scale are:
1. To encourage students to take advanced or honor courses.
2. To reward students for enrolling in more difficult courses.
3. To increase the student’s preparation for college studies.
4. To provide incentive for students to improve class rank.

INCOMPLETE GRADES
Incomplete grades will be given to students who have not completed their work at the end of a
grading period and/or semester, if the teacher feels that circumstances justify additional time. If the
schoolwork to be made up is not satisfactorily completed within two weeks of the last day of the
grading period and/or semester, the incomplete grade will be changed to a letter grade of I
(incomplete). The student who has not completed the required work for a subject may be given a
time extension by a teacher. A grade of Incomplete will be changed to a letter grade at the next
grading period depending on the student’s performance of the required work.

REPEATING A COURSE FOR IMPROVED GRADE
A student may petition through his/her counselor for the opportunity to repeat any course in which
the student has earned a semester grade of “D+“ or less. The overall GPA will be calculated
based on all courses taken. The grade earned will be averaged with the former grade. The
former grade will not be removed from the transcript. Additional credit will not be accumulated
through this process. A student who has received a grade of “F” in a required course must repeat
that course.

DROP/ADD PROCEDURES
Changes can be made during the registration process, during the two weeks immediately before
school opens in the fall, and the two weeks before the second semester begins. In the rare event
that a change becomes necessary after a semester begins, or during a semester, changes to a
schedule will be made only after consultation with the student’s teacher, parent or guardian, counselor, and final administrator approval. The school orders supplies, texts, and equipment based on
student selections; therefore, only necessary changes will be allowed. If a student or parent
requests a change after the fourth day of school, and if the counselor and teacher disagree with the
change, a student can only drop the course with a “W/F”. Students may not change classes
because they do not want a particular teacher.

NPHS NATIONAL HONOR SOCIETY – SELECTION OF MEMBERS
1. Members are to be selected on the basis of scholarship, leadership, service, and character.
2. In the fall of either the sophomore, junior or senior year, after the completion of the first grading
period and prior to November 1, students who meet the minimum academic requirement
(Article VI – Section 2) will be notified of their eligibility for membership by mail by the Chapter
Advisor.
3. Candidates who wish to be considered for membership must attend an informational meeting
describing the privilege, honor, and responsibilities that are part of the National Honor Society,
as well as the process by which one becomes a member. At that time, candidates will be
instructed how and when to complete a Student Activity / Information Package that includes:
a. Leadership Activities – Each candidate shall demonstrate leadership by active
membership in at least two organizations, one of which is affiliated with North Putnam High
School, in which the candidate has lead others to a clear goal or objective.
b. Service Activities – Each candidate shall demonstrate service by having completed at least
two (2) service projects involving a total of at least ten (10) hours of service within the past
two (2) years. At least one (1) project of three (3) hours must have been done directly
through North Putnam High School or as part of a club or organization at NPHS. Service
is defined as a positive, non-self-serving contribution to the welfare of others. Activities for
which a candidate received a grade or credit in a class, received monetary or other
remuneration, or was part of a fundraising activity designed to directly benefit the
candidate, among other things, are not considered service.
c. Personal Essay – Each candidate shall write a personal essay on a topic to be provided by
the Chapter Advisor (all candidates will receive the same topic).
d. Character Reference – Each candidate shall submit one (1) letter of recommendation from
an unrelated individual who can specifically attest to the candidate’s character. North
Putnam High School teachers shall not write these character references.
4. The names of candidates who have submitted completed Student Activity / Information
Packages on time will be included on a Faculty Evaluation Form that is to be distributed to all
faculty members, coaches, and staff. Each staff member will be asked to review the candidate
information in the areas of character, leadership, and service for each candidate with whom
they are familiar. Each staff member will also be encouraged to include comments, which will
be shared with the Faculty Council. A staff vote for membership is not permissible, but the
Faculty Council strongly considers input from the staff. The Faculty Council determines
admission or denial of admission to the National Honor Society.
5. The Chapter Advisor will check disciplinary records of all candidates, and any disciplinary
referrals occurring after the freshman year will be shared with the Faculty Council.
6. A summary of the materials mentioned in items 3, 4, and 5 of this Article will then be produced
(without the names of the individual candidates attached) and provided to the members of the
Faculty Council.
7. Once the Faculty Council has had time to review the submitted/collected materials, they will
convene (in closed session) to discuss and vote on candidates. Candidates must receive a
total of 3 of the 5 Faculty Council votes (a simple majority) to qualify for membership.
8. The Chapter Advisor shall notify all candidates in writing of the decision made by the Faculty
Council.
9. The Chapter Advisor shall retain all candidacy materials and selection records for a period not
less than one calendar year and shall make them available to the Faculty Council.
10. Members are publicly inducted at the annual Induction Ceremony. A special second Induction
Ceremony may be held in the spring semester for students who meet the scholarship
requirement, in addition to all other requirements.

NPHS NATIONAL HONOR SOCIETY – DUE PROCESS AND
DISMISSAL PROCEDURES
1. There shall be no such thing as ‘automatic dismissal’ from the North Putnam High School
chapter of the National Honor Society.
2. Students may receive a warning for failing to maintain the standards by which they were
selected for membership. The warning shall be in the form of a letter from the Chapter
Advisor. A copy of the letter will also be sent to the parents of the member and the North
Putnam High School Principal. (Please refer to Article VII – Section 2 of the North Putnam High
School NHS Constitution for situations that do not warrant any warning prior to the initiation of
dismissal proceedings).
3. Failure to maintain the required academic standing will result in the member being placed on
probation for a period of one (1) grading period. If, at the end of that grading period, the
deficiency has not been corrected, the Chapter Advisor may initiate dismissal proceedings.
4. As indicated in Article V – Section 5 – Subsection e of this document, any member who fails to
address service deficiencies after the first warning (and subsequent penalty) will risk dismissal.
5. Members are allowed a single warning for minor infractions. If a second infraction takes place
after the initial warning, notification of the initiation of dismissal proceedings will be sent to the
student along with details regarding the procedure for a hearing before the Faculty Council.
6. In all cases of impending dismissal, a member shall have the right to a hearing before the
Faculty Council. After being notified of the initiation of dismissal proceedings, it is the
responsibility of the member to contact the Chapter Advisor within five (5) school days to
schedule a mutually convenient meeting time. After five (5) days, the Chapter Advisor may
choose to continue with dismissal proceedings without the aforementioned hearing.
7. The Faculty Council shall meet, in closed session, to discuss the details of the pending
dismissal and vote on whether or not to dismiss the member.
8. The decision of the Faculty Council will be communicated in writing to the member, the parents
of the member, the North Putnam High School Principal, and the National Secretary of the
National Honor Society.
9. The member may appeal the Faculty Council’s decision to the North Putnam High School
Principal.
10. Students who are dismissed are never again eligible for membership in the National Honor
Society.
11. Resignation from the North Putnam High School Chapter of the National Honor Society shall
be done in writing. Verbal resignations are insufficient to terminate membership.

PARTICIPATION AT COMMENCEMENT (Ref: Board Policy 7803)
Students must fulfill all graduation requirements, financial obligations, and be in good standing with
school officials before participating in commencement exercises.

SELECTION OF VALEDICTORIAN AND SALUTATORIAN (Ref: Board
Policy 7803)
It shall be the policy of the North Putnam Community School Corporation that the senior student(s)
with the highest grade point average at the end of eight (8) semesters of course work shall be
designated the class valedictorian(s). The senior student(s) with the second highest grade point
average at the end of eight (8) semesters of course work shall be designated the class
salutatorian(s). To be eligible for valedictorian and salutatorian designations, students must attend
a state accredited high school for eight (8) semesters. Students transferring to the North Putnam
Community School Corporation shall attend at least the last four (4) consecutive semesters at
North Putnam High School to be eligible to be named valedictorian(s) or salutatorian(s). Students
shall be on track to receive a Core 40 with Academic Honors diploma.

PHYSICAL EDUCATION
Students who do not participate in physical education classes during the day because of a “NO

DRESS” or an injury shall also not participate in athletic, marching band, or guard practices or
events that evening. Students enrolled in physical education classes are expected to participate in
class every day. If a student fails to dress or participate in physical education or advanced physical
education, the student will not participate in athletic, marching band, or guard events that evening.
If a documented injury exists which requires the student to avoid participating in physical education
classes, the student shall also not participate in the athletic, marching band, or guard practice or
contest that evening. Documentation must be validated by a Board Certified Doctor or Licensed
Athletic Trainer to then allow the student to participate in physical education classes and athletic,
marching band, or guard events.

FIELD TRIPS
Field trips are academic activities that are held off School grounds. There are also other trips that
are part of the School’s co-curricular and extra-curricular program. No student may participate in
any school-sponsored trip without parental consent. Please see the section on “Visitors” regarding
the policy on being a volunteer/chaperone and limited criminal history checks in the North Putnam
Community School Corporation. Attendance rules apply to all field trips. While the Corporation
encourages the student’s participation in field trips, alternative assignments will be provided for any
student whose parent/guardian does not give permission for the student to attend. Students who
violate school rules may lose the privilege to go on field trips.

AWARDS AND RECOGNITION
ACADEMIC RECOGNITION PROGRAM
North Putnam High School has established a program to recognize academic excellence. The
policy is designed to provide students with an incentive for academic achievement through the
recognition of such achievement.
1. Criteria for Receiving an Academic Achievement Award
a. Students must earn a minimum of six (6) credits per semester.
b. Students must earn a 3.67 GPA for the semester
c. Students must exhibit dutiful attendance habits
d. Students’ academic and attendance records will be reviewed at the end of each semester
to determine eligibility.
2. Award Eligibility Schedule
a. 1st Semester
Silver Honor Medal
b. 2nd Semester
Gold Honor Medal
c. 3rd Semester
Gold Honor Medal
d. 4th Semester
Gold Honor Medal
e. 5th Semester
Gold Honor Medal
f. 6th Semester
Gold Honor Medal
g 7th Semester
Plaque
h. 8th Semester
Distinguished Honor Hall of Fame
3. Perfect Attendance - In order for a student to be recognized for perfect attendance, he/she
must not be marked absent from any block for the entire school year. Perfect attendance will
be recognized at the Awards Program.

PERFECT ATTENDANCE
Webster defines perfect as “being without fault of defect; responding to an ideal standard”. A
student who has not been absent, tardy, or left school during any class period when school is in
session will qualify for the perfect attendance award. This award is presented at the awards
program.

STUDENT ACADEMIC EXPECTATIONS
Research has indicated that often the difference between the achiever and the non-achiever is not
necessarily how intelligent or how able each may be, but rather how effectively each studies.

PROMOTION AND RETENTION POLICY (Ref: Board Policy 7710)
The North Putnam Community School Corporation Board of School Trustees recognizes that the
personal, social, physical, and educational growth of children will vary, and that children should be
placed in the educational setting most appropriate to their needs at the various stages of their
growth. The normal expectancy for each student shall be to progress one (1) grade level each
year in kindergarten through grade eight (8) and to accumulate sufficient credits each year at the
high school level to meet graduation requirements. It shall be the policy of the North Putnam
Community School Corporation that each student be moved forward in a continuous pattern of
growth and achievement that is in harmony with the child’s development. A student enrolled in
special education shall be promoted or retained based on the opinion of the Case Conference
Committee and the student’s I.E.P.
No student who has successfully completed a grade shall be retained or allowed to repeat a grade
in order to improve his/her athletic ability or lengthen his/her eligibility to participate in
extracurricular athletic programs.
Advancement from one (1) grade level to the next is EARNED by the student. In grades 9-12 a
student will become a sophomore upon passing his/her required English and math classes and the
completion of 10 credits, a junior upon completion of 21 credits, and a senior upon completion of
31 credits. All students are additionally subject to all regulations of the State of Indiana with regard
to a graduation examination.
Exceptions to the above provisions may be made only upon the recommendation of the building
principal and the professional staff after a contractual agreement is reached between school
personnel, the parents, and the students. Said contract must include successfully completing a
summer remediation program provided by the school or a private tutoring program determined to
be beneficial to the student by the principal, professional staff, and parents.
Regardless of the grades received, a student will not advance to the next grade level until he/she
successfully passes the statewide test given at that grade level, or having failed the test,
successfully completes a remediation program provided by the school or a private tutoring program
determined to be beneficial to the student by the principal, professional staff, and parents.
Successfully completing the remediation program provided by the school corporation will be
determined by the professional staff after the student demonstrates mastery of a post-test or other
program-ending assessments developed by the North Putnam Community School Corporation.
Students receiving school approved private tutoring and not participating in the school corporation
remediation program must demonstrate mastery of the post-test mentioned above.

HOMEWORK
DEFINITION
Homework is an out-of-class assignment that contributes to the education of the student. It is an
extension of class work and is related to the objectives of the curriculum presently studied.
Homework assignments are an ideal vehicle to allow parents to become aware of what their
children are doing in school.

PHILOSOPHY
In order for school and home to facilitate the child’s opportunities for learning, this information
reflects the cooperative nature of homework. It is meant to be flexible in its application in order to
meet the diversity of individual situations in school and at home. The amount of homework should
vary according to the age, cognitive style, physical needs and interest of the student.
Homework Objectives

1. Preview, reinforce, and extend classroom learning by providing practice and application of
knowledge gained.
2. Teach students responsibility and organizational skills.
3. Promote wise and orderly use of time.
4. Encourage a carry-over of worthwhile school activities into permanent career and leisure
interests.
5. Provide opportunities for broad enrichment activities.
6. Provide students needing more time to do work in class, a chance to do so.

STUDENT’S ROLE
Each student has the responsibility to develop good work and study habits by:
1. Clarifying with the teacher any questions pertaining to the instructions before leaving class
such as purpose and due date.
2. Taking home any materials and information needed to complete the assignment.
3. Learning to budget his/her time.
4. Analyzing his/her study habits and taking advantage of available study assistance.
5. Checking completed assignments carefully, with the aid of their parents/guardian.
6. Returning all work completed to the teacher by the date requested.
7. Making up work missed during an illness or excused absence.

HOMEWORK REQUESTS
The responsibility for making up missed work rests with the student. When a student is absent for
one day, it is recommended that assignments and homework be obtained from the teacher. If the
absence is for more than one day, homework may be obtained by telephoning the school. The
general rule is that a student has one day for each day’s absence to complete make-up work.
However, continued absenteeism will be reviewed and definite dates established for work to be
completed. A student who is attendance the day before a scheduled test/quiz shall take the
test/quiz the first day that he/she returns to school. If an absence is pre-determined, the student
shall discuss the absence with his/her teachers and complete the make-up work as directed by
his/her teachers. A student’s educational experience can best be enhanced when make-up work is
completed outside the regular class period. Tests, quizzes, and other comparable assignments
should be made up before school, after school, or during a recess. Make-up work for curricular
reasons always has a priority over other scheduled activities.

MAKE-UP WORK
Please make requests for assignments in a timely manner so assignments will be available for pick
up by the end of that same day. However, if the assignment is not requested during the student’s
absence, the length of time for the completion of the make-up assignments shall be equivalent to
the number of days missed, up to a maximum of five (5) school days. The student will receive no
credit on work that is not completed after five (5) school days. The deadlines for tests and
projects, which were set prior to the student’s absence, will not be extended. It is the
student’s responsibility to obtain all make-up work from his/her teachers immediately upon
returning to school. If a student has an unexcused absence, the student will not have the
opportunity to make-up missed assignments and tests.

EXTRA-CURRICULAR ELIGIBILITY
(REF: BOARD POLICY 7903)
1. A student participating in any extracurricular activity must be in attendance a minimum of four
(4) periods per day on the day of that activity, game, or practice. Emergency or unusual
situations will be considered on their own merit by the administration.
2. On days when school is canceled, everyone is considered present as pertaining to this
regulation.

3. To participate in extra-curricular activities a student must be passing all of his/her subjects at the
end of each nine (9) week grading period. Semester grades shall take precedence over the
second and forth nine (9) weeks grading periods. In addition, each student must also maintain
an attendance rate of 95% for each grading period (excused absences do not count against the
student.) If a student does not meet both of these standards, he/she will be ineligible for the next
nine (9) week grading period.
4. Students who do not participate in physical education classes during the day because of a “NO
DRESS” or an injury shall also not participate in athletic, marching band, or guard practices or
events that evening. Students enrolled in physical education classes are expected to participate
in class every day. If a student fails to dress or participate in physical education or advanced
physical education, the student will not participate in practice or athletic, marching band, or
guard events that evening.

INSTRUCTIONAL SUPPORT SERVICES
STUDENT ASSISTANCE AND INTERVENTION PROGRAM
The student assistance and intervention program is an effort by North Putnam High School to care
for its students. Individual behavior and academic performance are affected by factors, events, and
influences outside the normal school environment. Student assistance and intervention will provide
education and support to students who need help dealing with behavioral, personal, and family
problems. This assistance includes systematic efforts to identify, refer, and support students with
alcohol or other drug-related problems. Students struggling with separation and divorce, death and
dying, suicide, rape, abuse, conflict resolution, and other issues that distract students from learning
may also use the program. The volunteers will project a caring and accepting attitude toward
students. All referrals are treated confidentially. Questions about the assistance and intervention
program should be directed to the guidance counselors.

SPECIAL EDUCATION
The school provides a variety of special education programs for students identified as having a
disability as defined by the Individuals with Disabilities Education Improvement Act (IDEIA). A
student can access special education services only through the proper evaluation and placement
procedure. Parent/Guardian involvement in this procedure is required. More importantly, the school
encourages the parent to be an active participant.

STAFFING AND PSYCHO-EDUCATIONAL TESTING
A teacher may request a staffing for a student who is experiencing school difficulties. A staffing
committee is formed and may consist of the school principal, assistant principal, the teacher,
school psychologist, Coordinator of Special Education, special education teachers,
parents/guardians, and other involved professionals. The staffing committee will make
recommendations appropriate for the student’s needs. The recommendations may include a
general interventional plan, a screening, or psycho-educational testing which will be conducted
according to IDEIA/Article 7 regulations. Students who do not qualify for services under
IDEIA/Article 7 may be considered for Section 504 services under the Rehabilitation Act.

LEARNING DISABILITIES PROGRAM
Students who are diagnosed by the school psychologist as having specific learning disabilities are
assigned appropriate lengths of time to Learning Disabilities services as determined by a case
conference committee. Students will receive instruction designed to help them acquire academic
skills in accordance with their Individual Education Plan (“IEP”).

CONGNITIVE DISABILITY
Students who are identified by psycho-educational testing as children with cognitive disabilities are
assigned to receive appropriate lengths of Cognitive Disabilities (“CD”) services as determined by a
case conference committee. Each student is included in general education for as much of the
school day as their IEP specifies.

EMOTIONALLY DISABLED
Students who are identified by psycho-educational testing as children with emotional disabilities
are assigned to receive appropriate lengths of Emotionally Disabled (“ED”) services as determined
by a case conference committee. Each student is included in general education for as much of the
school day as the IEP specifies.

MODERATE/SEVERE DISABILITY
Students who are identified by psycho-educational testing as children with moderate or severe
cognitive delays are assigned to receive appropriate lengths of Moderate/Severe services as
determined by a case conference committee. Each student is included in general education for as
much of the school day as their IEP specifies.

COMMUNICATION
A speech/language pathologist periodically screens students for speech and hearing. Teachers or
parents/guardians may make referrals for screening at any time. Upon completion of a screening or
testing, the parent/guardian will be notified of the results and recommendations, if any, will be
discussed. If a parent/guardian has an objection to the state required screenings, please notify the
child’s school in writing.

TITLE III – ENGLISH AS A NEW LANGUAGE
Children identified as Limited English Proficient (“LEP”) and in need of placement in a language
instruction educational program will be assessed for English proficiency using the Language
Assessment System and scored on the level system according to Indiana’s New EnglishLanguage Proficiency Levels:
Level 1 Students performing at this level of English language proficiency begin to demonstrate
receptive or productive English skills. They are able to respond to some simple
communication tasks.
Level 2 Students performing at this level of English language proficiency respond with increasing
ease to more varied communication tasks.
Level 3 Students performing at this level of English language proficiency tailor the English
language skills they have been taught to meet their immediate communication and
learning needs. They are able to understand and be understood in many basic social
situations (while exhibiting many errors of convention) and need support in academic
language.
Level 4 Students performing at this level of English language proficiency combine the elements
of the English language in complex, cognitively demanding situations and are able to use
English as a means for learning in other academic areas, although some minor errors of
conventions are still evident.
Level 5 Students performing at this level of English language proficiency communicate effectively
with various audiences on a wide range of familiar and new topics to meet social and
academic demands. Students speak, understand, write, and comprehend English without
difficulty and display academic achievement comparable to native English-speaking
peers. To attain the English proficiency level of their native English-speaking peers,
further linguistic enhancement and refinement are necessary.
The English as a New Language (“ENL”) program increases a child’s English proficiency using
small group instruction and modifications to classroom assignments. A child may participate in this
program until he/she is reclassified as Level 5 or Fluent English Proficient (“FEP”) according to the
State’s exiting guidelines and it is determined that a language instruction educational program is no
longer needed. This process may take several years. A parent/guardian has the right to remove
his/her child from this program or decline his/her participation. However, if recommended, it is felt
that the child’s participation in this program will most effectively increase his/her English proficiency
and knowledge of the academic content.

RESPONSE TO INTERVENTION SERVICES (RTI)
The RtI team will work in each building to problem-solve for feasible solutions for students who are
struggling either behaviorally or academically. The RtI team will use a tiered system for
interventions that will ultimately determine who will be assessed for special education services.

SECTION III – STUDENT ACTIVITIES
NON SCHOOL-SPONSORED CLUBS AND ACTIVITIES
Non-school-sponsored student groups organized for religious, political, or philosophical reasons
may meet during non-instructional hours. The application for permission can be obtained from the
Principal. The application must verify that the activity is being initiated by students, attendance is
voluntary, that no school staff person is actively involved in the event, that the event will not
interfere with school activities and that non-school persons do not play a regular role in the event.
School rules will still apply regarding behavior and equal opportunity to participate.
Membership in any fraternity, sorority, or any other secret society is not permitted. All groups must
comply with School rules and must provide equal opportunity to participate.
No non- corporation-sponsored organization may use the name of the School or School mascot.
The non-school-sponsored clubs and activities described in this section must have school
personnel in attendance for supervision.

SECTION IV – STUDENT CONDUCT
ATTENDANCE (REF: BOARD POLICY 6200)
SCHOOL-ATTENDANCE POLICY
It is imperative that students be in attendance each School day in order not to miss a significant
portion of their education. Many important opportunities for learning result from active participation
in classroom and other School activities which cannot be replaced by individual study.
• The School is also concerned about helping students develop a high quality work ethic
which will be a significant factor in their success with future employers. One of the most
important work habits that employers look for in hiring and promoting a worker is his/her
dependability in coming to work every day and on time. This is a habit the School wants to
help students develop as early as possible in their School careers.

TRUANCY
Students absent from school without the permission and/or knowledge of their parent(s) or school
officials will be recorded as truant. Students who are truant shall be subject to disciplinary action.
Teachers will be notified of truancy and disciplinary action by the office. If a student is truant twice
during the school year, he/she will be considered a habitual truant and a report will be filed with the
probation department. Truancy may have an effect on a student’s Indiana driver license—both
application and current possession.
• a report to juvenile authorities;
• a report to local authorities concerning lack of parental responsibility in providing proper
care and supervision of a child.

HABITUAL TRUANCY
In addition to the consequences listed above for truancies, the school shall file with the State of
Indiana a request that the Driver’s license or Learner Permit for the operation of a motor vehicle is
suspended if a student becomes, by definition, a “habitual truant”. Per Indiana Statute IC 9-24-2-1.
A. Definition. The term “habitual truant” is hereby defined as a student who is chronically absent
from school by having unexcused absences from school for more than ten (10) days of school
in one (1) school year.

B. A student less than 18 years of age who is habitually truant shall be referred to the Indiana
Bureau of Motor Vehicles for possible license suspension.
C. The Principal/Designee will revoke any current work permit once a student reaches their tenth
(10th) unexcused absence in one (1) school year.

DAILY ABSENCE
If a student is absent from school, his/her parent should telephone the school to report the
absence. This call should be made from 8:00 a.m. to 11:00 a.m. the first day of absence. A note
from the parent is requested so that the reason for the absence may be registered with the school
on the first day following the absence. This note should contain the following information: name of
the student, date of absence, reason for absence, and parent signature.

PARTIAL DAY ATTENDANCE
Arrival after 11:45 a.m. or departure before 11:45 a.m. will count as a one-half day absence. If a
student must leave the school building during the day for any reason (medical or dental
appointment, etc.), arrangements are to be made before school in the Administrative Office to be
excused. Notes from home and the doctor are a necessity for an excused absence. Before
leaving the building, the parent/guardian must sign the student out in the School Office. When
returning to school on the same day, the student should immediately go to the School Office, sign
in, and be given a pass to class.

LATE ARRIVAL
Students are expected to be at school on time and in their classroom seats when classes begin.
Tardiness disturbs the entire class. Students arriving late are to be signed in at the office by their
parent. Parents should bring a note to confirm the reason for the late arrival. Names of students
that have a habit of being tardy will be submitted to the Office of Child Protective Services.

EARLY DISMISSAL
If a student needs to leave school before the regularly scheduled time, a note should be brought
from home to be given to the teacher. Parents are to report to the office to pick up their child in
case of any requested early dismissal. The office will then call to the student’s room and have the
student sent to the office. Parents/Guardians are not to go directly to the classroom. Students
leaving school after 11:45 a.m. and before regular dismissal time will be marked as having left
early in the attendance book (see Partial Day Attendance).

EXCUSED ABSENCES (Ref: Board Policy 6231)
Students may be excused from School for one of the following reasons and will be provided an
opportunity to make-up missed school work and/or tests.
• personal illness but not illness in the family unless the circumstances are approved by the
Principal
• death in the immediate family (at the discretion of the parent/guardian).
• absence assigned through disciplinary action, e.g. GRASP, Out of School Suspension, In
School Suspension
• exhibiting projects at the Indiana State Fair/4-H
• quarantine and communicable disease
• school-sponsored field trips/contests
• bona-fide religious holiday
• professional appointments that cannot be scheduled at non-school times
• statutory reasons as provided by Indiana Code 20-8.1-3-18 (Note: Absences for any of these
statutory reasons are excused.)
• students with a health condition that causes repeated absence are to provide the School office
with an explanation of the condition from a licensed physician.
Parents must provide an explanation for their child’s absence by 9:15 a.m. on each day of the

absence. When a student is absent and no verification from the parents has been received,
parents will be notified by the school. Disciplinary action will be taken if the child is deemed to be
truant. Students have 48 hours to have the absence verified by the parent. If no notification is
received after 48 hours, then the absence(s) will be unexcused. Students who are absent from
school or are sent home ill are not permitted to attend extracurricular activities on the day of the
absence. A student must be in school at least the last half of the school day in order to participate
in or and attend an extracurricular activity.
Students who are absent for more than five (5) days in a semester, regardless of the reasons, will
be considered “excessively absent”. If there is a pattern of frequent absence for “illness”, the
parents will be required to provide a statement from a physician describing the health
condition that is causing the frequent illness and the treatment that is being provided to
rectify the condition. Without such a statement, the student’s permanent attendance record will
indicate the excessive absences.
Students who have absences classified as excused will have the benefit of make-up work for
credit. Students will have one day for each day of absence to turn in make-up work. Work assigned
before an absence occurs will be due on the assigned date or on the first day the student returns
from his/her absence unless alternative arrangements are made with the teacher. Students
attending the funeral of someone significant to their family may be excused with approval from a
building level administrator.
Students who are considered medically to be chronically ill may be eligible for homebound
services. Please contact your school’s principal for more information regarding homebound
services.
Statutory reasons for excused absences as provided by Indiana Code 20-8.1-3-18:
• Service as a page or as an honoree of the Indiana General Assembly.
• Service on the precinct election board or as a helper to a political candidate on Election Day.
• In response to a subpoena to appear in court as a witness.
• Active duty with the Indiana National Guard for not more than ten (10) days in a school year.

UNEXCUSED ABSENCES
All absences that do not fall into the previous excused categories will be classified as unexcused.
Verification by the parent of an unexcused absence must occur the day following the student’s
return to school. Any absence not verified by this time will be considered unexcused. A student
will be considered as a habitual truant who is chronically absent, by having unexcused absences
from school for more than ten (10) days in one school year and the following consequences will
happen:
1. The student will be reported to the Putnam County Prosecuting Attorney’s Office and/or
the Office of Child Protective Services.
2. State Form 53927 will be submitted to the BMV to suspend a student’s learners permit
or license.
3. Any current work permit will be revoked and a notice letter mailed to the students
employer.

EXCESSIVE ABSENCES
An attendance letter will be sent to parents whose child has been absent five (5), seven (7), and
eight (8) days in a semester. Once the child has been absent eight (8) days, another letter will be
sent to the parents stating that any future absences must be medically excused. This is a
probationary period at which time the student and his/her parent will enter an attendance contract
with the school. Truancy charges may be filed with the prosecutor’s office and the child will be
placed on social probation if the child misses more than eight (8) days per semester without an
excuse for each absence. When excessive absences occur, a conference may be required.
Participants in this conference may include a teacher, the administration, the counselor, the
parents, and the student. At that time, the committee will review the student’s academic status,

discuss improving the student’s attendance habits, and discuss the possibility of retention.

SUSPENSION FROM SCHOOL ABSENCES
Absence from school due to suspension shall be considered an authorized absence.
• A suspended student will be responsible for making up School work lost due to suspension
within the number of the days issued for the suspension. It is recommended that a student
complete missed assignments during the suspension and turn them in to the teacher upon
his/her return from School. Assignments may be obtained from the office beginning with the
second day of a suspension. Make- up of missed tests may be scheduled when the student
returns to School.
• The student will be given credit for properly-completed assignments and a grade on any made-up
tests.

PROBATIONARY STATUS
A student who accumulates more than six (6) unexcused absences or six (6) tardies in any one class
will enter Probationary Status for the remainder of the semester. This is a probationary period at which
time the student and his/her parent will enter an attendance contract with the school. He/she shall
remain is the class.

VACATIONS/PRE-ARRANGED ABSENCES
Parents are encouraged to schedule vacation time that corresponds to the vacation days built into
the school calendar. Absences due to vacation time beyond that of the school calendar are
considered unexcused. Any assignments requested in advance for a prearranged absence must
be completed upon return from the prearranged absence. The student is responsible for making
arrangements with teachers concerning tests and assignments. All tests are to be taken prior to
leaving, and any assignment due before the vacation should also be turned in before leaving.
Some teachers may elect for their students to make up missed work upon their return. Failure to
make such assignments will result in a loss of credit on assignments or tests.

COLLEGE VISITATIONS
Juniors and seniors may apply for up to two (2) days each school year for visiting colleges,
universities, and trade schools. Approved visitation days will not be counted as absences provided
the steps outlined below are followed. In special situations, such as scholarship examinations and
traveling long distances, seniors may be granted additional visitation days by the administration.
All visits must be completed by May 1, and not be held during the last month of any semester. The
following steps must be followed in preparation for the visitation:


Approval for visitation days is conditional upon the student’s current attendance and
disciplinary records.



The administration and/or counselor may request a parental conference prior to
approval of a visitation day if it is believed there are attendance, discipline, or
academic concerns.

TARDINESS
Tardiness is defined as being off campus for any part of the instructional day. Tardiness is
disruptive to the school processes and is considered to be a serious matter. STUDENTS MUST BE
IN THE CLASSROOM BY THE TIME THE TARDY TONE SOUNDS. Students who arrive late must
sign in at the office and obtain an admission slip. Students will be counted tardy by the school’s
attendance data system. Students on late buses are not tardy. If a student is tardy for any part of
the day, the student is not eligible for an attendance award.
Tardiness is an attendance behavior that will not be tolerated by the teachers and administration at
North Putnam High School. All students are expected to arrive to class on time with required
materials. It is the responsibility of the student to ensure that he/she arrives to class on time. The

following ladder will be used when addressing students who are excessively tardy:
4 Tardies (one class): Teacher will issue verbal/written warning to student.
5-7 Tardies (one class): Teacher will assign a one hour detention for failure to arrive to class on
time.
8-9 Tardies (one class): Administrative Referral – Student will be assigned to an extended
detention and parents will be asked to meet with administrator.
10 tardies (one class): Parent meeting - student placed on probationary status and assigned 3
days of GRASP. Failure to successfully complete the GRASP assignment will result in loss of
credit for the class.
*Probationary Status: The student, parent, and administrator sign an agreement allowing the
student one (1) additional tardy to the class. If the student exceeds the additional tardy, the
student will be removed from the class with no credit and assigned to the ISS room.

EMERGENCY LEAVES
The school recognizes that students may need to accompany parents in a family emergency
situation, which will result in the student’s absence from school. Parents must call the school to
report this situation. Upon receiving this information, the school may approve credit for make-up
work for emergency situations such as a death or serious illness. Other special student leave
requests will not be granted. Absences for leaves other than emergencies will result in no credit for
student work due to an unexcused absence.

ATTENDANCE REVIEW PROCESS
A. If the student, parent/guardian, or school personnel feel that justifiable or extraordinary
circumstances have contributed to the 10-day limit, a written request for an appeal must be
filed with the assistant principal.
B. Attendance appeal forms are available in the student services office. The student in jeopardy
should follow these steps to file an appeal:
1. Explain any extraordinary circumstances, which were responsible for the absences. The
burden of proof rests with the student.
2. Return the completed form to the assistant principal.
3. The student and parent/guardian may be required to meet with the administration. At this
meeting, reason and/or evidence for all absences and tardiness must be provided. The
burden of proof will rest with the student.
C. While the administration will often choose to review a student’s attendance appeal request
near the end of a semester, they may review at any time if the situation warrants special
consideration.

SNOW MAKE-UP DAYS
In the event a scheduled non-attendance day is used as a snow make-up day as indicated on the
Corporation school calendar, an absence from school on that non-attendance day will be
considered unexcused.

STUDENT ATTENDANCE AT SCHOOL EVENTS
The School encourages students to attend as many School events held after School as possible,
without interfering with their School work and home activities. Enthusiastic spectators help to build
School spirit and encourage those students who are participating in the event.

AFTER-SCHOOL EVENTS
When an athletic or social event is held at school, students will go directly to the meeting place
after they have been dismissed from their last class. Students are not allowed to roam around the
building. When a parent signs a permission slip for a student to take part in a school group or club
which meets on a regular basis, such as school sport teams, tutoring, etc., they also give

permission for that child to stay after school for scheduled events and no additional notes are
necessary. However, as a courtesy, students should notify their bus drivers they will not be riding
home on those afternoons. The school will provide written notice to parents when the various
groups are meeting. Students taking part in other school and non-school activities will require
written permission to stay after school.
However, in order to ensure that students attending evening events as nonparticipants are properly
safe-guarded, it is strongly advised that students be accompanied by a parent or adult chaperone
when they attend the event. The School will not be able to supervise unaccompanied students nor
will it be responsible for students who arrive without an adult chaperone.
The School will continue to provide adequate supervision for all students who are participants in a
School activity.

SCHOOL DANCES
Classes or student organizations may sponsor dances with the approval of the principal or
assistant principal. All dances will be held in the high school cafeteria or gymnasium with the
exception of the prom. Additional exceptions require the approval of the principal or assistant
principal. Sponsoring groups will enforce the following regulations:
1. Organizations sponsoring dances must have at least two (2) teachers and two (2) parent
(adult) chaperons and one (1) security officer in attendance during the entire dance. It is the
responsibility of the faculty sponsor of the group to assume authority for making supervisory
assignments.
2. Final arrangements such as money for the admission box, chaperons, security, name of
DJ/band, etc., must be made at least one (1) week prior to the dance with the assistant
principal.
3. The group sponsor(s) and members of the sponsoring group are responsible for set-up before
the dance and clean-up following the conclusion of the dance.
4. A faculty chaperone must be present during set-up and clean-up activities.
5. All facilities should be ready for normal school use following the dance.
6. Students are not permitted to leave and later return to the dance. The rule “once-in, stay-in” will
be observed.
7. Students will not be admitted to a dance after the first 30 minutes unless approval has been
given by the administration.
8. Students attending the dance must present their student ID and will be identified with a mark of
some kind; perhaps a stamp.
9. Coats (shoes if the dance is in the gym) must be checked-in before entering the dance.
10. Dances are open to NPHS students and approved guests. All guests must be signed up in the
student services office two (2) school days prior to the dance. The administration must approve
all student visitors to dances.
11. Arrangements for a safe deposit of funds collected must be made and approved prior to the
dance.
12. Profit or deficit from the dance is the responsibility of the sponsoring student organization.
13. Cash should be deposited in the night depository in Roachdale or Bainbridge after the dance.
14. The DJ/band is to be paid by school check only after successful performance of the contract.
The DJ/band representative must sign the extracurricular receipt.
15. The group sponsor is responsible for making sure the building is secure following the dance.
16. Dances will end no later than 11:00 p.m. The prom will end at 12:00 p.m. Requests for
exceptions must be made to the administration.
17. Suggestive clothing or forms of dancing will not be tolerated at any North Putnam High School
function.

STUDENT BEHAVIOR STANDARDS
SCHOOL RULES FOR SAFETY, SECURITY, AND PENALTIES
All district rules related to safety and security are in effect at all times at the individual school level.
A. Core Beliefs
Each student is a unique individual with unique personal, social, and educational needs. As a
result, every disciplinary situation becomes unique in nature. Consequences for misbehavior
provide the best learning value when matched to the unique student and unique situation. The
odds for children learning from their mistakes increase dramatically when children see a
reasonable connection between their behavior and the resulting consequence.
We dedicate ourselves to the following set of core beliefs which provides a guide for dealing with
student discipline. The core beliefs guide our attempts to individualize disciplinary procedures and
to help students see reasonable connections between their behavior and the resulting
consequence.
Since these core beliefs provide the basis for our professional decisions, the staff encourages
parents to bring concerns and questions to us in the event we operate in ways that appear to be
inconsistent with these core beliefs.
When working with students, disciplining students, or making a professional judgment for students,
our goal is for them to learn that:
• Every attempt will be made to maintain the dignity and self-respect of both the students and
the teachers.
• Students will be guided and expected to solve problems without creating problems for anyone
else.
• Students will be given the opportunities to make decisions and live with the consequences, be
it good or bad.
• Misbehavior will be handled with natural or logical consequences whenever possible.
Students are expected to follow guidelines set forth by the school.
B. Expectations Supporting the Orderly Operation of the School and Educational Process
Rules and expectations covered in this section are designed to meet the following goals:
1. Maintain orderly school operation.
2. Maintain optimal learning opportunities for students. School facilities and classrooms must be
free of behaviors that interfere with teaching and learning.
3. Help students develop skills and behaviors necessary for healthy social interaction, both
present and future.
4. Help students learn how their decisions affect the quality of their lives and others.
5. Help students develop responsibility and character.
C. Care of Property
Students are responsible for the care of their own personal property. The School will not be
responsible for personal property. Valuable items should not be brought to School. The School
may confiscate such items and return them to the student’s parents.
Damage to or loss of school equipment and facilities wastes taxpayers’ money and undermines the
School program. Therefore, if a student does damage to or loses School property, the student or
his/her parents will be required to pay for the replacement or damage. If the damage or loss was
intentional, the student will also be subject to discipline according to the Student Behavior
Standards and policies of the school and corporation.
Lost and found items are located in the student services office. Students finding items should
promptly turn them in to the student services office. Except in cases of emergency, students
should check for lost and found items before school, during passing periods, or immediately after
school. Students should check with the office frequently for lost items. Items not claimed after ten

(10) days will be donated to a charitable community organization.
D. Sequence for Discipline Procedures
The first line of responsibility for discipline in the school rests with the classroom teacher who is
expected to motivate the student and plan classes so as to minimize behavior problems.
Classroom teachers shall work closely with administrators and parents to promote desirable
student conduct.
When disciplinary action appears necessary to insure desirable student conduct, the suggested
sequence is:
1. Teacher – student conferences
2. Teacher – parent conferences
3. Referral to administrator
4. Administrator – teacher – parent conference
5. Auxiliary services when available
The suggested sequence is not intended to restrict necessary disciplinary action at any time to
maintain student control or an orderly learning environment.

CODE OF CONDUCT
PROBLEMATIC ACTIONS AND CHOICES
The following are problematic actions and choices student may make. These actions and choices
may include, but are not limited to:
Interference with School Purposes
Substantial disobedience
Theft of School/personal property
Fighting
Failure to serve a previously assigned
consequence
Forgery or alteration of school forms
Excessive disruptive behavior
Engaging in sexual behavior on
school property
Verbal abuse and/or disrespect
(see Bullying Policy)
Theft and/or possession of stolen goods
Vandalism or destruction of private or
school property
Participation in gang related activities
Violation of appearance code
Dsplaying Public Affection
Disrespecting a staff member
Cafeteria misconduct
Refusal or failure to comply with
state attendance law(s) IC 20-8.1-3-17,18
and/or IC 20-8.3-31, 33

Disrupting detention, Extended School, or ISS
Failure to comply with bus conduct rules
Harassment based upon race, religion,
appearance, gender, or personal preferences
(includes repeat occurrences of disrespect to a
peer)
Violation of the Acceptable Use and/or
technology
vandalism
Insubordination (failure to obey reasonable
requests
Making a statement that could result in
widespread fear or panic even if its intent was a
joke
Violation of the Honesty Code
Failing to report terroristic actions, plans, or
threats of another person that could result in
harm to another person(s) or property
Use or possession of tobacco products,
lighters, matches and smoking or drug
paraphernalia
Lying to a staff member
Gambling
Skipping class or truancy

DRESSING AND GROOMING (Ref: Board Policy 6330)
It is important for the North Putnam Community School Corporation to maintain a safe and
appropriate learning environment. We know that student’s clothing and appearance can be
distracting to other students and can interfere with learning. With this in mind, we are concerned
about the personal appearance of our students. Current fashion trends and styles should not
dictate the dress code for North Putnam Community School Corporation. With the cooperation of
parents, the school will continue to encourage all students to dress in a fashion that the staff and
parents judge to reflect good taste and a style appropriate for a school day. We believe that an
appropriate student dress code will allow students to focus on high academic standards and will
assist us in promoting school safety. This dress code provides a consistent mode of dress for
students of North Putnam Community School Corporation.
We realize that questions will sometimes arise concerning a student’s dress, appearance, or
clothing “fads”. In these cases, building administrators will determine the appropriateness of the
student’s appearance and will determine whether his or her appearance is disruptive to the
learning environment or is inappropriate for safety reasons. Periodically students will be allowed to
dress differently than the above policy indicates because of spirit days or other special occasions.
Such days and style of dress will be determined by the administration.

DRESS CODE STANDARDS (Ref: Board Policy 6330)
1. Appearance should be clean, neat, and appropriate.
2. Caps, hats, bandanas, headbands, or sunglasses are to be removed when entering the
building.
3. Students are required to wear appropriate footwear at all times.
4. Coats or jackets are to be stored in the student’s locker during the school day.
5. Pants/Shorts are to be fitted and worn at the waist. Shorts are to be at or below knee length
and pants shall not be long enough to drag on the floor.
6. Skirts are to be at or below knee length and slits are not to extend above the knee. Skirts must
not drag on the floor. Dresses must comply with skirt and shirt/top rules. Leggings may only be
worn if the covering garment is at or below the knees.
7. Shirts and tops are to have sleeves that cover the shoulders and not expose undergarments.
Shirts must be long enough to be tucked-in. Shirts and tops not tucked-in must remain below
the waistline at all times. In addition, all shirts longer than mid-thigh must be tucked-in. No
exposed cleavage, back, or midriff will be allowed. Shirts must fit properly, regardless of style,
and must not expose anything below the arm pit line.
8. The following are items that are not acceptable for students to wear at during the school day:
a. Form fitting clothes
b. Sheer/see-through fabrics
c. Pajamas (leisure wear)
d. Clothing with holes, rips, or tears
e. Wallet or pocket chains
f. Any item that could cause harm to self, others or school property, promotes drugs, alcohol
tobacco products or any illegal substance, depicts violence, sexual innuendoes,
racial/religious slurs or is gang related.
9. Students are not to wear jewelry to school that is attached through piercing anywhere except
the ears and a single clear plastic flat non-obtrusive post in the side of the nose. There are a
variety of safety factors the school has considered for piercing of the tongue, nose, lip, mouth,
eyebrow, and any additional areas other than the ear. School officials also reserve the right to
forbid certain types of jewelry that may be determined to be dangerous such as collars and
bracelets with long pointed spikes.

Students who wear objectionable items will be dealt with appropriately. This may include the
changing of clothes at school, having parents bring other clothing, removing the student from
classes, etc. Repeat offenders will be dealt with following the school’s disciplinary procedures and
may include a more restrictive dress code. The dress code would include and apply to all athletic
and PE uniforms that are worn during the school day.

PROBLEMS RELATED TO POSSESSIONS
The following are examples. The list is not exclusionary.
Ammunition
Electronic Cigarettes
Vape Machines
Cigarettes and Tobacco
Laser pointers

Radios/CD players/Electronic equipment (To avoid
problem situations, electronic devices should not
be brought to school.)
BBs or pellets
Non-prescribed over-the-counter medications (see
OTC policy)

DISCIPLINARY ACTIONS
The purpose of these rules is to prevent and/or address issues of misconduct, disobedience, and
disruptiveness. The school can impose a variety of consequences for failure to adhere to these
expectations. Consequences may include:
• Conference – A conference may be between a teacher and a student, a teacher and a parent,
an administrator and a student, or an administrator and parents. The school will arrange
conferences in an effort to correct behavior when deemed necessary.
• Referral to Guidance – A referral will require the student to have a conference with his/her
counselor to help find ways to correct a problem that is occurring.
• Peer Mediation—Students will resolve student to student conflicts with the assistance of a
trained student peer mediator.
• Teacher-Assigned Detention – The location, time, and work to be completed will be
determined by each teacher.
• After-school Detention –Students may be detained in school for disciplinary or other reasons,
under direct supervision, for not more than one hour after the close of the school day, provided
that satisfactory arrangements for transportation and supervision from school to home have
been made by the parents. Before a student may be detained, the parents, and/or legal
guardian, must be notified as to the reason for such detention, the place, the date, and the time
of the detention.
• Extended Detention – Students may be detained in school for disciplinary or other reasons
under direct supervision, for not more than three hours after the close of the school day,
provided that satisfactory arrangements for transportation and supervision from school to home
have been made by the parents. Before a student may be detained, the parents, and/or legal
guardian, must be notified as to the reason for the extended detention, the place, the date, and
the time of the detention.
• Lunch Detention – Lunch detentions are held daily throughout the lunch periods. Lunch
detentions may be assigned for misconduct occurring in the classroom, hallways or cafeteria.
A student assigned to lunch detention would report to the office after getting his/her lunch.
• Monetary Reimbursement – In some cases, damage to school or personal property may
result in, but may not be limited to, required monetary reimbursement.
• Community Service to School – Under certain circumstances, restitution-based
consequences may be more appropriate. The location, time, and work to be completed will be
determined by an administrator.

•
•

•

•

•

Loss of Bus Service – Serious violations of bus conduct rules may result in loss of bus
service for a prescribed length of time.
In-school Supervision (ISS)- Depending upon each individual situation, students may be
assigned to ISS. Students shall report to the office on time at the beginning of the school day
with their books, pencils, paper, etc. Students will be counted present on school records. They
will be provided with regular classroom assignments. Students may choose to purchase a sack
lunch or bring their own. Students will not be permitted to attend or participate in extracurricular
activities for the prescribed length of the ISS assignment.
GRASP – (Generating Responsibility through an Alternative to Suspension Placement.)
G.R.A.S.P. is a community-based, collaborative effort designed to deal with out-of-school
suspended students in our schools. The program is composed of supervised educational
activities, behavior modification, skill building activities, and community service work crew
projects. This program may serve all Putnam County suspended youth who are in middle or
high school that have been suspended out of school for a period of 2 to 10 days. It is at the
administration’s discretion how G.R.A.S.P. can be used. If a 2 day or more G.R.A.S.P. has
been assigned and is refused, it could result in additional days of out of school suspension.
Out-of-school Suspension - Students will not be allowed to attend school for the prescribed
length of the suspension. In addition, they shall not be permitted to attend or participate in
extracurricular activities. Missed assignments may be made up in accordance with the excused
absence policy.
Expulsion – Expulsion is the removal from school for more than ten (10) days or for the
balance of the semester or for up to one academic school year (two semesters and a summer
school).

SUSPENSION AND EXPULSION PROCEDURES (IC 2-33-8)
A. Suspension
1. A principal may suspend a student from school for a period not to exceed ten (10) days.
2. In the event of a suspension, all reasonable effort will be made by the principal or his/her
designee to notify the parent by telephone the day of the incident. If contact cannot be
made that day, the principal or his/her designee will make contact by telephone the next
day.
3. Suspensions may carry over to the next school year.
B. Expulsion
1. A student shall be suspended from school before the principal recommends that the
student be expelled from school.
2. In the event the principal decides to recommend expulsion, he/she must by the end of the
ten (10) day period of suspension file these recommendations in writing with the
Superintendent of Schools and mail a copy of his/her written recommendations to the
student and custodial parent by certified mail. Due Process rights and expulsion meeting
procedures will be mailed to parents from the superintendent’s office.
C. Charges by a Student
1. Where a student or his/her parent believes that the student is being improperly denied
participation in any educational function of the School Corporation, or is being subjected to
an illegal rule or standard as provided by statutes of the State of Indiana or applicable
stature of the United States, or by the Constitution of the State of Indiana or of the United
States, he/she shall, if unable to work out his/her problems with members of the
administrative staff, be entitled to initiate a hearing by filing a charge with the superintendent
in the same manner as a charge initiated by the principal.
a. The ruling of the hearing examiner and determination of the superintendent about
participation in an educational function shall be denied, granted in whole, or granted
subject to limitations.
b. The ruling of the hearing examiner and determination of the superintendent about the

validity of a rule or standard or its application shall be a recommendation that it be
changed.
2. Full details of the rules, regulations and due process procedure of the North Putnam
Community School Corporation are available to any parent, guardian, or student in the office
of each school in the Corporation, and at the North Putnam Community School Corporation
Administration Offices.

GROUNDS FOR SUSPENSION AND EXPULSION
North Putnam Community Schools adhere to the Indiana Code for Student Discipline when
establishing its student discipline code. This code is IC 20-33-8. Grounds for Suspension and
Expulsion can be found in the subsections of this code (IC 20-33-8-3; IC 20-33-8-7; IC 20-33-8-14;
IC 20-33-8-23).
A. Offenses
Offenses will be classified as expellable offenses which are in violation of federal or state law and
may cause an immediate recommendation for expulsion; major offenses which are a serious
violation of school rules and policies; minor offenses which are infractions of classroom or school
rules.
Expellable offenses include but are not limited to the following:
1. Use of violence, force, noise, coercion, threat, intimidation, fear, passive resistance or
other comparable conduct, constituting an interference with school purposes, or urging
other students to engage in such conduct. The following enumeration is illustrative of the
type of conduct prohibited by this subsection: (a) occupying any school building, school
grounds, or part thereof with intent to deprive others of its use; (b) blocking the entrance or
exits of any school building or corridor or room therein with intent to deprive others of
lawful access to or from, or use of the building or corridor or room; (c) setting fire to or
substantially damaging any school building or property; (d) firing, displaying, or threatening
use of firearms, explosives, or other weapons on the school premises for any unlawful
purpose; (e) prevention of or attempting to prevent by physical act the convening or
continued functioning of any school or educational function, or of any lawful meeting or
assembly on school property; and (f) continuously and intentionally making noise or acting
in a manner so as to interfere seriously with the ability of any teacher or any of the other
school personnel to conduct the educational function under his/her supervision. This
subsection shall not, however, be construed to make any particular student conduct a
ground for expulsion where such conduct is constitutionally protected as an exercise of
free speech or assembly or other under the constitution of Indiana or the United States.
2. Causing or attempting to cause substantial damage to school property, stealing or
attempting to steal school property of substantial value, or repeated damage or theft
involving school property of small value.
3. Intentionally causing or attempting to cause substantial damage to valuable private
property or stealing or attempting to steal valuable private property, on school grounds or
during an educational function or event off school grounds; or repeatedly damaging or
stealing private property on school grounds, or during an educational function or event off
school grounds; or repeatedly damaging or stealing private property on school grounds or
during an educational function or event off school grounds or when such student is
traveling to or from school or such educational function or event.
4. Intentionally causing or attempting to cause physical injury or intentionally behaving in
such a way as could reasonably cause physical injury to a school employee: (a) on the
school grounds during and immediately after school hours; (b) on the school grounds at
any other time when the school is being used by a school group; or (c) off the school
grounds at an educational function or event. Self-defense or reasonable action undertaken
on the reasonable belief that it was necessary to protect some other person shall not,
however, constitute a violation of this provision.
5. Intentionally doing serious bodily harm to any student: (a) on the school grounds during

and immediately before or immediately after school hours; (b) on the school grounds at
any other time when the school is being used by a school group; or (c) off the school
grounds at an educational function or event by the school corporation, or when such
student is traveling to or from the school or such educational function.
6. Threatening or intimidating any student for the purpose of, or with the intent of, obtaining
money or anything of value from such student.
7. Knowingly possessing, handling or transmitting any object that can reasonably be
considered a weapon, is represented to be a weapon, or looks like a weapon: (a) on the
school grounds during and immediately after school hours; (b) on the school grounds at
any other time when the school is being used by a school group; or (c) off the school
grounds at any educational function or event sponsored by the school. IC 35-41-1-8 states
that items such as tasers, stun guns, knives, chemical substances, and materials or
animals readily capable of causing serious bodily injury may also be considered weapons.
8. Knowingly possessing, using, transmitting or being under the influence of any controlled
substance, prescription drug, narcotic drug, hallucinogenic drug, amphetamine,
barbiturate, marijuana, alcoholic beverage, or intoxicant of any kind or any paraphernalia
used in connection with the listed substances; (a) on the school grounds during and
immediately before or immediately after school hours; (b) on the school grounds at any
other time when the school is being used by any school group; or (c) off the school
grounds at a school activity, function or event. Use of a drug authorized by a medical
prescription from a registered physician shall not be a violation of this rule.
9. Consuming or ingesting any controlled substance, alcoholic beverage, drug, or intoxicant
of any kind before attending school or a school function or event.
10. Engaging in the unlawful selling of narcotics or other violation of criminal law which
constitutes a danger to other students, or constitutes an interference with school purposes.
11. Engaging in sexual behavior on school property or at a school sponsored activity.
12. Failing in a substantial number of instances to comply with directions of teachers or other
school personnel during any period of time when he/she is properly under their
supervision, where such failure constitutes an interference with school purposes.
13. Engaging in any activity forbidden by the laws of the state of Indiana which constitutes an
interference with school purposes or an educational function.
14. In addition to the grounds for expulsion or suspension under subsection (b), a student may
be expelled or suspended for engaging in unlawful activity on or off school grounds if the
unlawful activity may reasonably be considered to be an interference with school purposes
or an educational function.
15. Knowingly possessing, handling or transmitting any object that can reasonably be
considered a firearm or a destructive device will become a mandated expulsion for a year
under Section 4 of SEA 631. Indiana State Statute specifies that explosives such as
firecrackers, are illegal and can be a suspension or expulsion offense. An expulsion
request for one year will be made for any student in possession of a weapon, a firearm, or
a destructive device on or in school property, on a school bus, or within one thousand
(1,000) feet of school property. This includes play guns, BB guns, pellet guns, ammunition,
grenades, rockets or any similar explosive, incendiary, or overpressure devices.
Parents and students need to also be aware of the dangers of possessing look-alike
weapons . These would be items such as wooden guns, plastic toy guns, and rubber or toy
knives. These items are very innocent in the right situation, but at school or on school
buses, mass anxiety and panic could result if they are displayed. Serious consequences,
including expulsion, may result from the possession of anything that is intended to look like
a dangerous weapon.
16. Students are prohibited from possessing, using, transmitting, selling, or being under the
influence of caffeine-based pills or other over-the-counter medications.
17. Students are prohibited from possessing, using, transmitting, or selling prescription

medication or a look-a-like prescription medication when in direct violation of the
medication “Hold Harmless” policy.
18. Students are prohibited from possessing, using, transmitting, selling, or representing a
substance as a look-a-like drug, narcotic, or alcohol substance.
19. Engaging in the harassment of another person, which includes sexually related verbal or
written statements, gestures, e-mail communication, or physical contact.

SCHOOL SEARCHES
The principal has the authority to engage in a random search of students if there are reasonable
grounds for suspecting that the search would produce evidence of a violation of school rules.

STUDENT DRUG TESTING “REASONABLE SUSPICION”
North Putnam High School is authorized to require any student to submit to a chemical test of the
student’s breath or urine if the administration has “reasonable suspicion” (as defined below) that
the student is using or is under the influence of alcohol, marijuana, an illegal substance or a
controlled substance without a valid prescription or order of a practitioner acting in the course of
the practitioner’s professional practice while:
a. On school grounds immediately before, during, and immediately after school hours and at any
other time when a school group is using the school.
b. Off school grounds at a school activity, function or event, or
c. Traveling to or from school or a school activity, function or event.
A student’s refusal to submit to a chemical test, requested due to “reasonable suspicion”, may
result in disciplinary action up to and including 10 days of suspension and expulsion up to 365
days. If a parent or guardian refuses to allow the test to be administered to his/her child, a
disciplinary action may be recommended as if the test were positive.
Reasonable suspicion may arise from the following:
a. A student’s behavior, in conjunction with physical appearance and/or odor, indicates the
possible use of alcohol, marijuana, an illegal substance or a controlled substance without a
valid prescription or order of a practitioner acting in the course of the practitioner’s professional
practice.
b. The student possesses alcohol, marijuana, an illegal substance or a controlled substance
without a valid prescription or order of a practitioner acting in the course of the practitioner’s
professional practice.
c. Information communicated to an administrator by a teacher, parent, law enforcement
personnel, other adult or a student indicating a student is using, possessing, or under the
influence of alcohol, marijuana, an illegal substance or a controlled substance without a valid
prescription or order of a practitioner acting in the course of the practitioner’s professional
practice. (Any such report will be investigated by the administration and will be substantiated
by other indicators, if deemed necessary).
Although authorized to do so, school officials may not require a drug test if the student is impaired
to the point of causing a disruption in school.
Any attempt or effort by any student to alter a urine sample that has been submitted for drug
testing, or that is being submitted for drug testing, will be considered a severe disruption. This
includes possession of chemicals identified as agents known to invalidate such tests. The student
who produces the urine sample and/or the person(s) who attempted to alter the urine sample may
be subject to disciplinary action up to and including suspension or a recommendation for expulsion.
Students participating in privileges granted by the school such as parking or extra-curricular
activities are subject to restriction of those privileges as outlined by the student handbook and/or
the athletic handbook.
IT IS AGAINST THE RULES OF NORTH PUTNAM HIGH SCHOOL TO COME TO SCHOOL WITH
alcohol, marijuana, an illegal substance or a controlled substance without a valid prescription or
order of a practitioner acting in the course of the practitioner’s professional practice.

If a student tested for reasonable suspicion and tests positive for any substance for which the test
is designed to screen, that student may be considered to be in violation of the NPHS rules against
illegal drug use. If any student tests positive, disciplinary action may be taken up to and including
10 days of suspension and expulsion up to 365 days.

SCHOOL JURISDICTION
The jurisdiction of the school with respect to rules of conduct shall apply:
(1) When the student is present at any time on the school grounds or any property owned or
operated by or for the benefit of the North Putnam Community Schools.
(2) When the student is off school grounds at a school activity, function or event.
(3) When the student is on the way to or from school, a school activity, function or event.
(4) According to state law, this includes any unlawful activity, which takes place during school
holidays, breaks, vacations, or other periods of time when a student is not attending classes or
a school function.
(5) The principal has the authority to search any individual student based upon the belief that the
search would produce evidence of a violation of school rules.

STUDENT HAZING (Ref: Board Policy 6365)
The School Board believes that hazing activities of any type are inconsistent with the educational
process and prohibits all such activities at any time in school facilities, on school property, and at
any Corporation-sponsored event.
Hazing shall be defined for purposes of this policy as performing any act or coercing another,
including the victim, to perform any act of initiation into any class, group, or organization that
causes or creates a risk of causing mental, emotional, or physical harm. Permission, consent, or
assumption of risk by an individual subjected to hazing shall not lessen the prohibitions contained
in this policy.
Administrators, faculty members, and other employees of the Corporation shall be alert particularly
to possible situations, circumstances, or events which might include hazing. If hazing or planned
hazing is discovered, the students involved shall be informed by the discoverer of the prohibitions
contained in this policy and shall be ordered to end all hazing activities or planned activities
immediately. All hazing incidents shall be reported immediately to the Superintendent. Students,
administrators, faculty members, and other employees who fail to abide by this policy may be
subject to disciplinary action and may be held personally liable for civil and criminal penalties in
accordance with law.
The Superintendent shall distribute this policy to all students and Corporation employees, and shall
incorporate it into building, staff, and student handbooks. It shall also be the subject of discussion
at employee staff meetings or in-service programs.

TOBACCO FREE CAMPUS (Ref: Board Policy 9720)
All facilities of the North Putnam Community School Corporation are designated tobacco free. No
tobacco product may be used day or night on any part of the property of the School Corporation.
This policy also includes electronic cigarettes or nicotine delivery devices.

HONESTY CODE
Students are expected to turn in original work for all school assignments, whether it is homework, a
project, a quiz, or a test. In the event that cheating has taken place, the teacher shall collect the
compromised work, mark a zero for the assignment, log the occurrence, and notify parents. Further
incidents will result in an office behavior referral as well as all of the aforementioned
consequences. To remove any question as to what constitutes cheating the following is a list of
actions that would be considered cheating:
• Copying other people’s work, when an assignment is meant to be done individually
• Giving or accepting answers or aid from others when not permitted by the teacher
• Making up or changing results, or using results from others without their approval and the

•
•
•
•
•
•
•

teacher’s knowledge for documentation of research or study
Copying work from others or using lab reports, papers, etc. from previous years --- using
someone
else’s work and representing it as your own
Plagiarizing or using someone’s words without acknowledgement
Submitting the same document for two different assignments
Using hidden reference sheets or “cheat sheets”
Using a calculator, text messages from another cell phone or PDA, or other aids when not
permitted by the teacher
Taking credit for group work when little contribution was made
Forgery or attempted forgery

DISCIPLINE
(Ref: Board Policy 6400, 6410, 6420, 6421, 6430, 6432)
It is important to remember that the School’s rules apply going to and from School, at School, on
School property, at School-sponsored events, and on School transportation. In some cases, a
student can be suspended from school transportation for infractions of school bus rules. The Board
has also extended the authority for school administrators to impose discipline for unlawful activity
by students that occurs on or off School property if the activity interferes with School purposes or
the educational function of the School. This authority applies to unlawful activity that may occur on
weekends, holidays, and other School breaks including summer recess.
Nothing in this policy will prevent an administrator from assigning a more severe
consequence, up to and including suspension and a recommendation of expulsion.
The school reserves the right to alter student consequences as new information is obtained.
North Putnam Schools adhere to the Indiana Code for Student Discipline when establishing its
student discipline code. This code is IC 20-33-8. Grounds for Suspension and Expulsion can be
found in the subsections of this code (IC 20-33-8-3; IC 20-33-8-7; IC 20-33-8-14; and IC 20-33-823).

STUDENT DUE PROCESS
In accordance with rights of due process, which are guaranteed to all Americans, students of North
Putnam Schools will always be provided the opportunity to present their version of any disciplinary
incident.

CORPORATION RULES FOR SAFETY, SECURITY, AND PENALTIES
1. Fighting Policy
All students should feel safe at school, and fighting is not an acceptable way to solve conflicts.
When a fight occurs, the possibility of injury or damage to other persons or property exists. For the
protection of individuals and school property, such actions will not be tolerated at school. A fight is
illegal. A fight is defined as a physical confrontation that disrupts the immediate environment.
Punches do not have to be thrown in order for a fight to have occurred. Grabbing, pushing, or
shoving, in an insulting or rude manner, can constitute a fight. Fights determined to have been prearranged by students may result in longer suspension and/or recommendation for expulsion.
Students can avoid fights by seeking an appropriate alternative, such as: walking away from the
person wishing to fight and thereby refusing to engage in that activity, seeking the help of a staff
member in order to avoid a fight, or requesting a peer mediation session.
The minimum consequences for fighting will be as follows:
• 1st Offense: Five (5) day out-of-school suspension and notification to Law Enforcement Officer.
• 2nd Offense: Ten (10) day out-of-school suspension, notification to Law Enforcement Officer,
and the recommendation of expulsion.
2. Drugs, Controlled Substances, and Look-Alikes

Possession of drug paraphernalia such as pipes, rolling papers, clips, etc. is unacceptable and
illegal. E-cigarettes and vape machines may be included in this policy as paraphernalia at the
discretion of the administration.
The minimum consequences for possession of drug paraphernalia will be as follows:
• 1st Offense - Five (5) day suspension, notification to Law Enforcement Officer, and drug
screen according to reasonable suspicion policies.
• 2nd Offense - Ten (10) day out-of-school suspension, notification to Law Enforcement Officer,
drug screen according to reasonable suspicion policies, and the recommendation of expulsion.
Knowingly possessing, using, transmitting, selling or being under the influence of any controlled
substance, prescription drug, narcotic drug, hallucinogenic drug, amphetamine, barbiturate,
marijuana, alcoholic beverage, caffeine-based pills, look-a-like prescription medications, or
intoxicant of any kind is unacceptable. Knowingly possessing, using, transmitting, selling or being
under the influence of any substance that can reasonably be considered, is represented to be, or
looks like any controlled substance, prescription drug, narcotic drug, hallucinogenic drug,
amphetamine, barbiturate, marijuana, alcoholic beverage, caffeine-based pills, look-a-like
prescription medications, or intoxicant of any kind is also unacceptable.
The minimum consequences for violation of this policy will be as follows:
• 1st Offense: Ten (10) day out-of-school suspension, notification to Law Enforcement Officer,
and the recommendation of expulsion
*Prescribed use of a drug authorized by a medical prescription from a registered physician shall not
be a violation of this rule.
3. Causing Injury to School Personnel
Intentionally causing or attempting to cause physical injury or intentionally behaving in such a way
as could reasonably cause physical injury to a school employee is unacceptable.
The minimum consequences for violation of this policy will be as follows:
• 1st Offense: Ten (10) day out-of-school suspension, notification to Law Enforcement Officer,
and the recommendation of expulsion.
4. Weapons and Look-Alike Weapons
Knowingly possessing, handling or transmitting any object that can reasonably be considered a
weapon, is represented to be a weapon, or looks like a weapon is unacceptable. Prohibition of
these items, in accordance with state law, extends 1000 feet from school property.
The minimum consequence for violation of this policy will be as follows:
• 1st Offense: Ten (10) day out-of-school suspension, notification to Law Enforcement Officer,
and the recommendation of expulsion.
*This includes play guns, BB guns, pellet guns, grenades, rockets or any similar explosive,
incendiary, or overpressure devices. Knowingly possessing, handling or transmitting any object
that can reasonably be considered a firearm or a destructive device will become a mandated
expulsion for a year under Section 4 of SEA 631. Indiana State Statutes specify that explosives
such as firecrackers are illegal and can be a suspension or expulsion offense. Parents and
students need to also be aware of the dangers of possessing look-alike weapons. These would be
items such as wooden guns, plastic toy guns, and rubber or toy knives.
• IV. IC 20-33-8-16 (Possession of Firearms, Deadly Weapons, or Destructive Devices) Sec. 16.
o (a) As used in this section, “firearm” has the meaning set forth in IC 35-47-1-5.
o (b) As used in this section, “deadly weapon” has the meaning set forth in IC 35-41-1-8.
The term does not include a firearm or destructive device.
o (c)As used in this section, “destructive device” has the meaning set forth in IC 35-47.5-2-4.
o (d) Notwithstanding section 20 of this chapter, a student who is:
o (1) identified as bringing a firearm or destructive device to school or on school
property; or
o (2) in possession of a firearm or destructive device on school property; must be

expelled for at least one (1) calendar year, with the return of the student to be at
the beginning of the first school semester after the end of the one (1) year period.
o (e) The superintendent may, on a case by case basis, modify the period of expulsion
under subsection (d) for a student who is expelled under this section.
o (f) Notwithstanding section 20 of this chapter, a student who is: (1) identified as bringing a
deadly weapon to school or on school property; or (2) in possession of a deadly weapon
on school property; may be expelled for not more than one calendar year.
o (g) A superintendent or the superintendent’s designee shall immediately notify the
appropriate law enforcement agency having jurisdiction over the property where the school
is located if a student engages in a behavior described in subsection (d). The
superintendent may give similar notice if the student engages in a behavior described in
subsection (f). Upon receiving notification under this subsection, the law enforcement
agency shall begin an investigation and take appropriate action.
o (h) Per code (IC 35-47-5-2.5) a person who recklessly, knowingly, or intentionally
possesses a knife on school property, a school bus, or a special purpose bus, commits a
Class B misdemeanor.
o (i) Knowingly possessing, handling, or transmitting any object that can reasonably be
considered a weapon. Weapons include guns, BB guns, pellet guns, grenades, bullets,
rockets, firecrackers, and all knives. These items are also toy guns, water pistols, toy
knives, and spent ammunition casings. Useful items such as combs, pens, letter opener,
etc. that are made to look like guns, knives, or other weapons are prohibited. These items
are very innocent in the right situation, but at school or on school buses, mass anxiety and
panic could result if they are displayed. Any item that a student represents to be a weapon
is a violation of this policy. Consequences for offenses will be based upon the age of the
offender and the behavior of the offender.
5. Sexual Behavior
Engaging in sexual behavior on school property or at a school sponsored activity is unacceptable.
The minimum consequences for violation of this policy will be as follows:
• 1st Offense: Ten (10) day out-of-school suspension, notification to Law Enforcement Officer,
and the recommendation of expulsion.
Public Displays of Affection (P.D.A.) is addressed later in this handbook.
6. Anti-Harassment & Threatening Behavior Policy (Ref: Board Policy 6360)
For these severe behaviors, the principal may use past disciplinary records to make
decisions regarding disciplinary consequences. Based on the principal’s thorough
investigation, the principal has the final authority to determine to what extent the intent of a
student was dangerous or harmful to himself or to others, or whether the victim felt unsafe.
This determination will give the principal then the final authority to place the student’s
consequence at the usual place on the continuum of discipline; or to reduce or advance the
student’s consequence on the continuum of discipline.
Engaging in the harassment of another person (which includes verbal or written statements,
gestures, or electronic communication), the use of sexually, racially, ethnically, or religiously
insensitive language, the use of derogatory remarks about sexuality or disability, or threatening or
intimidating any student for the purpose of, or with the intent of, obtaining money or anything of
value from such student is unacceptable.
In accordance with 20-33-8-15, it is the policy of the School Board to maintain an education and
work environment, which is free from all forms of unlawful harassment, including sexual
harassment. This commitment applies to all School Corporation operations, programs, and
activities. All students, administrators, teachers, staff, and all other school personnel share
responsibility for avoiding, discouraging, and reporting any form of unlawful harassment.
The minimum consequences for violation of this policy will be as follows:
• 1st Offense: Five (5) day out of school suspension and student educational training.

•

2nd Offense: Ten (10) day out-of-school suspension, notification to Law Enforcement Officer,
and the recommendation of expulsion.
7. Bullying
• We will not bully others.
• We will help students who are bullied.
• We will include students who are easily left out.
• When somebody is being bullied we will report it to school staff.
For this severe behavior, the principal may use past disciplinary records to make decisions
regarding disciplinary consequences. Based on the principal’s thorough investigation, the
principal has the final authority to determine to what extent the intent of a student was
dangerous or harmful to himself or to others, or whether the victim felt unsafe. This
determination will give the principal then the final authority to place the student’s
consequence at the usual place on the continuum of discipline; or to reduce or advance the
students consequence on the continuum of discipline.
Bullying is a form of aggression and it occurs when a person who perceives a power imbalance
willfully subjects another person (whoever the person may be) to an intentional, unwanted and
unprovoked hurtful verbal and/or physical action(s) which results in the victim feeling oppressed
(stress, injury, discomfort). Bullying means overt repeated acts or gestures, including: verbal or
written communications transmitted, physical acts committed, any other behaviors committed by a
student or group of students against another student with the intent to harass, ridicule, humiliate,
intimidate, or harm the other student.
In accordance with I.C. 20-33-8-13.5, bullying is prohibited at any school site or school boardsponsored activity. Incidents of bullying should be reported to the administrative or guidance office
in order to allow an administrator or guidance counselor to properly investigate the situation.
The prohibition on bullying encompasses hazing. Hazing is defined as any willful act or practice by
a member or associate member, directed against a member or associate member, which, with or
without intent, is likely to: cause bodily harm or danger, offensive punishment, or disturbing pain,
compromise the person’s dignity; cause embarrassment or shame in public; cause the person to
be the object of malicious amusement or ridicule; cause psychological harm or substantial
emotional strain; or impair academic efforts. Bullying and hazing will follow a similar disciplinary
track. (see also section on student hazing).
Students who engage in bullying behavior shall be subject to a range of punishment with
progressive discipline, and parents shall be notified and involved in the educational component of
the training as a part of the consequence. Consequences for bullying shall be determined by the
administrator based on the discipline record of the student, and on the severity of the bullying
incident. In some instances, if appropriate, a counselor may mediate between parties and/or
parental involvement may be sought in order to prevent further occurrences.

THE OLWEUS BULLYING PREVENTION PROGRAM
The Olweus Bullying Prevention Program is a comprehensive, school-wide program. Its goals are
to reduce and prevent bullying problems among school children and to improve peer relations at
school. The program has been found to reduce bullying among children, improve the social climate
of classrooms, and reduce related antisocial behaviors, such as vandalism and truancy.
1st Offense:
1. One (1) day suspension (in-school or out-of-school determined by the severity of the
incident)
2. Educational training with parent(s) and student
a. Direct discussion with parents
b. Training for student with a counselor
i. Total number of sessions determined by the counselor
ii. Minimum of two sessions – one for training, another for follow-up

c. Contract signed by student and parent(s).
d. The designation will be labeled “bullying” in the discipline system.
2nd Offense:
1. Three (3) day in-school suspension or three (3) to five (5) day out-of-school suspension
2. Meeting with parents
3. Consideration of FBA/BIP completion before return to class
4. Educational training for student and parent
3rd Offense:
1. Five (5) to ten (10) day out-of-school suspension
2. Recommendation for expulsion (secondary)
3. Notification to Law Enforcement Officer
4. Outside educational training at parents’ expense for student
8. Theft
Stealing or attempting to steal school or individual personal property is unacceptable. Rummaging
through another person’s property (i.e. locker contents, backpacks, teacher’s desk, or bags)
without the owner’s permission and knowledge, or moving and hiding another person’s
possessions without his/her permission and knowledge, is also unacceptable.
The minimum consequences for violation of this policy will be as follows:
• 1st Offense: Five (5) day out- of- school suspension, notification to Law Enforcement Officer,
and reimbursement where appropriate.
• 2nd Offense: Ten (10) day out-of-school suspension, notification to Law Enforcement Officer,
reimbursement where appropriate, and the recommendation of expulsion.
9. Illegal Activity
Engaging in any other activity forbidden by the laws of the State of Indiana which constitutes an
interference with school purposes or an educational function is unacceptable.
The minimum consequences for violation of this policy will be as follows:
• 1st Offense: In accordance with IC 20-33-8-15, a student may be recommended for expulsion
or suspended for engaging in unlawful activity on or off school grounds if the unlawful activity
may reasonably be considered to be an interference with school purposes or an educational
function, or if the student’s removal is necessary to restore order or protect persons on school
property.
10. Tobacco Use Policy/Electronic Cigarettes
The North Putnam Community School Corporation Board of School Trustees has validly adopted a
policy that prohibits the use and possession of tobacco products in all buildings in the School
Corporation and on all grounds belonging to the School Corporation. This ban is on the use or
possession of all tobacco products and is in effect during school and non-school hours as well as
any function sponsored by the Corporation or at a function occurring on Corporation premises even
if the Corporation or a school group does not sponsor it. Electronic cigarettes or nicotine delivery
devices will be considered as a tobacco product.
The minimum consequences for violation of this policy will be as follows:
• 1st Offense - Three (3) day out-of-school suspension/G.R.A.S.P., a meeting with the
Counselor for an educational session, and law enforcement officials contacted.
• 2nd Offense – Five (5) day out-of-school suspension/G.R.A.S.P., a meeting to implement a
rehabilitative plan, and law enforcement officials contacted.
• 3rd Offense - Ten (10) day out-of-school suspension with a recommendation for expulsion,
loss of extracurricular privileges for the remainder of their NPHS career, and law enforcement
officials contacted.

NORTH PUTNAM HIGH SCHOOL DISCIPLINE GUIDELINES
Although a student may be suspended or expelled for any of the enumerated grounds set forth

above, the following guidelines for the imposition of specific disciplinary sanctions will generally
apply, unless the school administration determines the rule violation or misconduct, related
circumstances, or past conduct warrants a greater or lesser disciplinary sanction than specified in
the guidelines table set forth below. However, in no case shall the disciplinary sanction exceed the
maximum penalty allowed by IC 20-33-8.
The school administrator shall determine how conduct which may fall within more than one
guideline category may be classified for disciplinary purposes. The school administration may also
take into consideration the relative seriousness of the actual conduct and the number, timing, and
seriousness or prior misconduct or rule violations in determining whether to follow the suggested
disciplinary penalty, or to impose a lesser or greater sanction than that provided by the guidelines.
Violation

1st Report

2nd Report

3rd Report

Rude conduct, Unacceptable
language to other students,
Public Display of Affection. PDA

Detention

1-2 Extended
Detentions

2-3 Extended Detentions

1st/2nd - Warning,

5th - Extended
Detention

7th - Withdraw F for
class for that semester, placed in
ISS for the remainder of that semester.

3rd - Detention

6th - 2-3 Extended
Detentions

Not prepared, not bringing classroom materials (including PE)

4th - 2 Detentions/class

Classroom disruption, talking,
misbehavior, misuse of internet

1 -3 Detentions or
1 Extended Detention; If related to
internet: loss of
privieges for remainder of semester.

2-3 Extended
Detentions. If
related to internet:
loss of privilates
for remainder of
the year.

3 Extended Detentions or 2-5 days of
GRASP/OSS and
possible WD from
Class/ W F

Academic Dishonesty, Cheating,
Plagiarism

Zero on assignment, quiz, test,
project etc.

Student will be
given an F for the
nine weeks

Withdraw F in class

Dress Code Violation

Correct problem,
counts against
class time unexcused and Written
Warning

Correct problem,
counts against
class time unexcused and Detention

Correct problem,
counts against
classt time unexcused and 1-3
Extended Detentions

Student will not be allowed to attend class without correcting the problem behavior.
Excessively rude or use of unacceptable language, defiance,
misrepresentation or insubordinate to any school personnel

2 Extended Detentions or 2 days of
ISS

3 Extended Detentions or 3-5 days
of ISS

GRASP or Rec.
Exp.

Leaving class/grounds without
permission/failure to sign in/out
at attendance office

Detention or Extended Detention

2-3 Extended
Detentions

3-4 Extended Detentions or 2-5 days
GRASP/OSS

Threats/Harassment/Bullying to
students

see Olweus Bullying Policy

Threats/Harassment/Bullying to
school personnel

3-10 OSS/GRASP
and may Rec.
Exp., contact
police department

Physical attack or assault on
another student or any school
personnel

10 days GRASP/OSS, Rec. Exp, Police Report Filed

Physical altercation, Fighting

5 day
GRASP/OSS,
Police Report
Filed

5-10 day GRASP/OSS, Rec. Exp, Police
Report Filed

Physical Altercation, Pushing/Shoving, etc

2-3 Days of ISS or
2-3 days
GRASP/OSS, may
call police

2-5 days
GRASP/OSS, may
call police

5-10 days
GRASP/OSS, may
call police, may
Rec. Exp.

Writing/Turning in Fictitious
notes

2 Extended Detentions

3-5 GRASP/OSS

GRASP/OSS, may
Rec. Exp.

Theft

5 day
GRASP/OSS,
police report filed,
restitution required

10 day GRASP/OSS, police report filed,
restitution required, Rec. Exp.

Possession or use of tobacco

Enrollment in TEG
program, Police
Notified, and 3
days GRASP/OSS

Enrollment in TEG
program, 5 days
GRASP/OSS,
police notified

10 days GRASP/OSS and Rec. Exp.,
contact police department

Remainder of
GRASP/OSS and
Rec. Exp; police
notified

Alcohol, Drug use, possession,
or under the influence, or “look
alike” substance, possession of
drug paraphernalia

See Drugs, controlled, substances and look-alikes policy

ACCEPTABLE USE POLICY FOR TECHNOLOGY (Ref: Board Policy 7550)
North Putnam Community School Corporation has committed substantial financial resources into
the development of its computer hardware and software system. The commitment has been made
to prepare its students for today’s world. Parents and students must be aware that some material
accessible via the Internet may contain items that are illegal, defamatory, inaccurate, or potentially
offensive to some people. It is also possible to purchase certain goods and services via the
Internet, which could result in unwanted financial obligations, for which a student’s parents or
guardian would be liable. The School Corporation attempts to block out these materials, but it
cannot guarantee that students will not gain access to them. It is important for the users of this
equipment to protect the investment of the Corporation. To enforce this, the Acceptable Use Policy
(#7550) was created. The terms listed below are a basic summary of the Acceptable Use Policy.
Computer Acceptable Use Concepts:
• Each user will be given an account. It is his/her responsibility to keep the account private.
He/she will be required to change the password frequently.
• Each user is given everything in which they need to accomplish their educational goals.
• Alterations to the account should be done only for organizational reasons. Renaming is not an
organizational reason.
• Installation of any software or file of any type is strictly forbidden. The only exception is if prior
approval was received from the technology coordinator.
• Copying of software or files from any source is forbidden. If you did not create it, do not copy
it. Printing is limited to ten pages. Print only what needs to be printed.
• The use of NPCSC computer systems is for educational purposes. Email, games, surfing the
net for personal use and unnecessary account alterations are not educational purposes.
• Internet use is by permission from the supervisor on duty.
• Use of Internet will be for research purposes. Attempts to access pornographic, racial, or other
sites deemed inappropriate by administration are not tolerated.
Computer Violation consequences may include any or all of the following:
• Removal from the computer system or specific aspect of the computer system for a period of
time. The minimum would be for the remainder of the nine (9) weeks and the maximum would
be for the remainder of the year.
A User Agreement of Understanding must be on file in the school office before students will
be able to use school provided computer equipment.
The Acceptable Use Policy sets the standards that ensure that all users benefit from the
technology in place in our school system. The policy encourages use of technology
appropriate for a school environment, discourages harmful practices, and sets penalties
for those who choose to violate the policy. Students should remember that access to
technology is a privilege, not a right.
Technology resources are defined as any electronic tool, device, program, or system that
aids the. Technology includes:
• all computer hardware and software,
• personal digital assistants (PDAs), cell phones, handheld technologies and personal storage
devices

•
•
•
•
•
•

analog and digital networks (e.g., data, video, audio, voice, and multimedia)
distance learning through multiple means and locations
electronic mail (e-mail) systems, and communication technologies
television, telecommunications, and facsimile technology
servers, routers, hubs, switches, and Internet gateways including wireless access
administrative systems, media systems, and learning information systems including online
applications related and forthcoming systems and new technologies.
Personally owned devices are included in this Acceptable Use Policy when on school
property or connected to the school infrastructure. NPCSC is NOT responsible for any
damage done through the network connection. This includes but is not limited to power
surges, viruses or malicious acts from other users. Personal technology brought for use at
school must meet minimum NPCSC requirements including approved virus protection
software.
The following uses of school-provided technology are prohibited:
a. to use technology hardware, software, information, and/or services or that of
another individual without permission from your teacher
b. to remove or copy school-owned software from school computers
c. to use technology to harass, bully, or threaten another individual
d. to access, upload, download, create, distribute, use, or transmit pornographic,
obscene, sexually explicit, abusive, slanderous, libelous, prejudicial, or otherwise
inappropriate language or material
e. to vandalize, damage, alter, or disable the property of NPCSC
f. to plagiarize, violate copyright or use the intellectual property of an individual or
organization without permission
g. to introduce unauthorized information, computer viruses, or harmful programs into
the computer system in public-private files, or messages
h. to download games, entertainment software, or copyrighted material unless part of
the course curriculum and directed by the teacher
i. to participate in gambling or on-line games
j. to send unsolicited e-mails or participate on chat lines unless there is a curricular
tie approved by the teacher
k. to send chain letters or to broadcasting messages to lists or individuals and other
types of use that would cause congestion of the network or otherwise interfere with
the work of others
l. to disclose personal email addresses of others through a group or chain email
m. to shop, barter, or use credit cards on-line
n. to utilize the school corporation technology for commercial purposes or financial
gain
o. to install or use encryption software on any computer
p. to send non-school related audio, video or data communication to school staff
members
q. to use social networks at school unless approved for curriculum
r. to attempt to circumvent NPCSC policies or network restrictions. It is a criminal
offense to hack into a school system computer and criminal charges may be filed.
Inappropriate use of technology from outside the school corporation may result in
disciplinary action if there is a connection back to school and either of the following occurs:
a. The student’s actions violate a legitimate school policy or law.
b. The school can show a substantial disruption or legitimate safety concern.
Important Notice: The North Putnam Community School Corporation will take measures to

filter and monitor resources and information accessed through its information and data
systems. Although a conscious effort will be made to deter access to materials that are
inappropriate for the educational setting, no safe guard is foolproof. The user is responsible
for not seeking or initiating access to inappropriate or blocked material and reporting
incidents should they occur. Students should not post personal information about
themselves or others nor should they contact individuals they meet online. Personal
information includes names, home/school/work addresses, telephone numbers, and
personal photographs.
NPCSC will not be responsible for unauthorized financial obligations resulting from schoolprovided access to the Internet.
Any violation of the corporation policy and rules may result in disciplinary action up to and
including dismissal. When applicable, law enforcement agencies may be involved.

Important Notice: Each individual is responsible for any and all data stored on the device
whether personal or school-owned. If non-AUP compliant material is found, disciplinary action
will be taken.

NETWORKS-INTERNET/LOCAL AND WIDE AREA
The school does not guarantee the reliability of the data connection and does not verify the
accuracy of information found on the internet.
Internet filters are not a substitute for educators diligently monitoring students’ computer and
Internet usage. The school corporation will run filtering software as required by CIPA (Childhood
Internet Protection Act). The staff is responsible for supervision of students on the network. The
parent agrees not to hold the school corporation or school personnel responsible for any material
the student mistakenly or intentionally accesses or transmits via the school’s computer system.

HARDWARE/SOFTWARE
NPCSC has the right to regulate hardware/software technologies that are on its network or used
within the school and workplace environment. This includes personally owned devices and/or
media used on NPCSC property or with NPCSC technological infrastructure.

DOCUMENTS/FILES/WEB-BASED APPLICATIONS
NPCSC has final editorial authority over students creating websites that are stored on NPCSC
equipment or whenever students are given school credit for designing, editing, or updating the
websites.
File-sharing by students is not allowed unless specifically requested for a class by the teacher. The
NPCSC local-area network will be equipped with software that monitors Internet traffic to detect
any file-sharing.

NO EXPECTATION OF PRIVACY
All information/documents/files that are created, sent or received from a school computer including
e-mail messages are school corporation property, should not be considered confidential, and may
be accessed by school personnel at any time. Electronic messages and files stored on school
based computers may be treated like school lockers.
• Personal information sent to school computers should not be considered private.
• Personal information (whether from school-owned or personal technology devices) sent to
school-enabled accounts should not be considered private.
• Personal equipment brought to school is subject to school rules and may be detained and
searched by building administration with valid cause.
• Students using school-owned computers should store personal information on external drives

(external hard drive or flash drive) and not on the computer’s hard drive.

SCHOOL-OWNED TECHNOLOGY
In some situations, school-owned equipment may be loaned or rented to students. The following
expectations apply:
• The student receiving the equipment is solely responsible.
• The student receiving the equipment is responsible for care and maintenance.
• The student receiving the equipment will use device for designated curriculum purposes.
• The school is not responsible for unauthorized information (games, music, etc.) added to the
device nor will school try to maintain that information if repair is needed.
• The student receiving the equipment is responsible for creating and maintaining backup of any
personal data.

SECTION V – TRANSPORTATION
(Ref: Board Policy 8350)

TRANSPORTATION CHANGES AND BUS PASSES
Every student eligible for bus transportation has a regular way of traveling to and from school. If a
child does not have written parental permission, the child will be sent home in his/her usual way.
Emergency changes for transportation may be arranged by a telephone call to the school office. No
bus passes will be provided except in extreme emergencies.

TRANSPORTATION BUS CONDUCT POLICY
Riding the school bus is a privilege, and misconduct while riding a school bus can result in the loss
of riding privileges. Students should be at their designated bus stops five (5) minutes prior to the
arrival of the bus and should wait until the bus comes to a complete stop before attempting to load
the bus.
Students are expected to conduct themselves in an orderly manner and abide by school rules at
bus pick-up designated by the Transportation Department.
Privilege to ride a North Putnam School Bus may be suspended for continuous misbehavior, not
following the safety and conduct rules, or lack of cooperation with the driver. Please note that
nothing in this policy will prevent an administrator from assigning a more severe
consequence, up to and including suspension and recommendation for expulsion.

BUS SAFETY AND CONDUCT RULES:
1. Go immediately to assigned seat and remain in the seat for the entire bus trip.
2. Remain seated and facing forward while the bus is in motion.
3. Talk in a quiet reasonable tone of voice. Loud, boisterous, profane language or indecent
conduct will not be tolerated.
4. Students will not be allowed to tease, scuffle, trip, hold, hit or use their hands, feet or body
in any objectionable manner.
5. Throwing items on the bus will not be tolerated.
6. Food, drink, candy and gum are prohibited on the bus.
7. Students are permitted to listen to music using headphones.
8. Phones and electronic games are prohibited.
9. Windows are not to be lowered below the designated mark and only with the driver’s
approval. Keep head, hands, and feet inside the bus at all times.
10. Keep aisle of bus clear of all items, feet, legs, book bags, instruments etc.
11. Students shall be respectful of the bus driver and follow all directions given by the driver.
12. Treat all school property with respect.
13. Observe the same conduct rules as expected in the classroom.
14. Students must be completely quiet when bus stops at all railroad crossings.

15. Students must board the bus at their school unless prior written permission has been given
by the school to board the bus at another location.
16. Musical instruments are allowed on the school bus but need to be held by the student
during the bus trip. Instruments will not be permitted to be stored in the back of the bus
(blocking the emergency exit) or stored in the luggage compartment (safety issue).
17. Girls sit with girls and boys sit with boys.
18. Skateboards, scooters, etc. are prohibited on buses.
19. Students should be at their designated bus stop, waiting for their buses five (5) minutes
before their scheduled pick up time. It is important for students to be at their stop before
the bus arrives, so that they will not cause the other students to be late for school. If a
student misses a bus, because she/he was late getting to her/his stop, the bus will not
return to pick up the student. It will be the parent’s/guardian’s responsibility to provide
other transportation for the child so she/he can attend school.
20. The Transportation Department Administration will designate the bus stops and pick up
times for students at the beginning of the school year.
21. Smoking, lighters, matches, drug possession, fighting, weapons and/or damage to the
school property are not tolerated and are prohibited.
22. All students who ride the bus to and from school or any school activity are subject to these
rules. Behavior, which distracts the driver, is a hazard to the safe operation of the bus and
jeopardizes the safety of all.

PARKING & DRIVING POLICY/REGULATIONS
NPCSC Policy 6810 - Properly licensed students may drive automobiles, ride motor scooters or
other self-propelled vehicles to and from school. Said vehicles must be properly licensed and must
be registered in the principal’s office. Students may ride bicycles to and from school. All vehicles
operated by students for purposes of transportation to and from school must be parked in a
designated area and should remain there throughout the school day unless permission is given by
the principal or designee to use the vehicle. Evidence of driving in an unsafe manner shall be
cause for driving privileges to be denied.
Such vehicles are subject to search.
School authorities may use outside agencies to assist in searches.
1. All motorized vehicles (cars, trucks, motorcycles) driven to school must be registered
with the assistant principal’s office before the student begins driving to school. Failure
to comply with this request will result in the following disciplinary steps:
a. 1st Offense Warning that registration form must be completed and returned the following
day
b. 2nd Offense: Loss of driving privileges until the form is completed and submitted to the
assistant principal
c. 3rd Offense: Driving privileges suspended for the remainder of the semester
d. 4th Offense: Car towed at owners expense, contact law enforcement, and assign
OSS/GRASP
2. All student vehicles are to be parked in the designated areas. Students are not to park
in the front or behind the school building unless permission is granted by the
administration.
3. Motor vehicles and bicycles are not to be operated during the school day without
permission from the administration.
4. Parking tags or stickers are required. Students must display this form of registration at
all times. If not, disciplinary procedures as outlined in #1 above will be followed.
5. SCHOOL BUSES HAVE PRIORITY. STUDENTS MUST YIELD RIGHT-OF-WAY to all
buses.
6. Student drivers/riders are expected to enter the building upon arrival to school.

7. The parking areas are off limits during school hours.
8. The school is not responsible for damage, theft, or vandalism of vehicles parked on
school property.
9. School authorities have the right to search vehicles parked on school property.
10. Students should exhibit legal driving techniques to and from school, and especially
when driving near school buses. Students are expected to use caution at all times, not
exceeding ten (10) miles per hour on school grounds.
11. Student drivers shall not pass school buses on County Road 250 East at any time.

SECTION VI – SUPPORTING INFORMATION
ANIMALS
Live animals are permitted on school property only with advance permission of the classroom
teacher and building principal. For reasons of safety, animals must be caged and may not be
transported on the school bus. For health reasons of individual children and teachers, some
classrooms may not be able to have animal visitors.
At all extra-curricular activities only service animals will be allowed. We ask that for the safety of all
attendees that all other animals not be in attendance. No live mascots will be permitted.

RESPONSIBLE AND ACCEPTABLE USAGE POLICY FOR CELL
PHONES AND ELECTRONIC DEVICES
Statement of trust: Balancing the growing use of technology in society with the responsible
and acceptable usage of technology in our academic setting is the purpose of the following
policy. The staff of North Putnam High School seek to empower students and in doing so,
institutes the following policy:


Cell phones and other electronic devices may be used during passing periods and
during lunch in designated areas only (hallways/cafeteria).



These items must be put away, silenced, and out of sight in all other locations and at all
other times.



Cell phone and other electronic usage in classrooms for curriculum related classwork
is at the discretion of each individual teacher. Students will be made aware of their
teachers’ expectations regarding these electronic devices. If a student is using a cell
phone or electronic device in violation of school or classroom rules, he/she will have the
item confiscated and turned in to the school’s assistant principal. Students will be
eligible to pick the device up the following morning. If a student request to have their
cell phones at an earlier time, it is required that a parent/guardian come to school to
claim the confiscated device or a plan for discipline is made with the assistant principal.
Failure to give the device to any staff member upon request will be considered
insubordination resulting in disciplinary action.



Inappropriate use includes but is not limited to: use in restrooms, use in hallways during
class time, bypassing the nurse’s office to leave school ill, cheating, cyberbullying,
sexting, taking photos or videos.



For students who have multiple violations stepped disciplinary measures will be used.
Should referrals increase based on the responsible and acceptable policy, the
administration of North Putnam High School reserves the right to discontinue the above
allowances at any time.

IMPORTANT NOTICE TO STUDENTS AND PARENTS REGARDING CELL PHONE CONTENT AND

DISPLAY
The Child Abuse/Neglect Law requires school personnel to report to law enforcement or child
protective services whenever there is reason to believe that any person/student is involved with
“child exploitation” or “child pornography” as defined by Indiana Criminal Statutes.
It is “child exploitation,” a Class C felony under I.C. 35-42-4-4(b), for any person/student (1) to
exhibit, photograph or create a digitalized image of any incident that includes “sexual conduct” by a
child under the age of 18; or (2) to disseminate, exhibit to another person, or offer to so
disseminate or exhibit, matter that depicts or describes “sexual conduct” by a child under the age of
18.
It is “child pornography,” a Class D felony under I.C. 35-42-4-4(c), for any person/student to
possess a photograph, motion picture, digitalized image, or any pictorial representation that depicts
or describes “sexual conduct” by a child who the person knows is less than 16 years of age or who
appears less than age 16.
“Sexual conduct” is defined by I.C. 35-42-4-4(a) to include sexual intercourse, exhibition of the
uncovered genitals intended to satisfy or arouse the sexual desires of any person, or any fondling
or touching of a child by another person or of another person by a child intended to arouse or
satisfy the sexual desires of the child or other person.
The Indiana Sex Offender Registration Statute at I.C. 11-8- 8-7 and the Sex Offender Registry
Offense Statute at I.C. 35-42-4-11, as of May 2009, require persons convicted of or adjudicated as
a juvenile delinquent for violating the Child Exploitation Statute at I.C. 35-42-4-4(b) to register as a
sex offender.
Because student cell phones have been found in a number of Indiana school districts to have
contained evidence of “sexual conduct” as defined above, it is important for parents and students
to be aware of the legal consequences should this occur in our school system.

MEDIA CENTER
The library has books and magazines for study and recreational reading. It is open for use during
the entire school day and a short time before school. Books are expected to be returned on time. If
a student loses a book, he/she must pay for it. If a book is damaged while checked out to a
student, he/she must pay for its repair or replacement. Fines are charged for overdue material.

STUDENT COUNCIL
Each school may have a student council. Its purposes are to provide service to the school, to
increase school spirit, to promote better relationships and understanding between administration,
faculty, and students, to introduce new ideas for policies and activities with the school, and to
discuss problems arising within the school community.
Student Council members represent their classes by bringing ideas, suggestions, comments, and
questions to the council and taking information, ideas, and plans back to their classmates. The
Student Council represents the student body as a whole by presenting ideas, suggestions, and
comments to the school faculty and administration.

SUPERVISION OF STUDENTS
Students are supervised by teachers throughout the day. Students are to exit the building by
3:30 p.m. unless they are under the direct supervision of a staff member. Students staying after
school for an extracurricular activity must be under the sponsor’s supervision at all times.

WHAT TO DO IF YOU HAVE A COMPLAINT OR CONCERN
Though the faculty and administration make every effort to avoid problems, parents and students
will occasionally disagree with decisions that are made in regard to discipline or grades. In most
cases, problems can be resolved when parents speak to the person who is directly responsible for
decisions that have been made concerning a student. The appropriate channels for help with a
concern about teacher or sponsor are as follows: 1. assistant principal; 2. principal; 3.
superintendent; 4. school board.

